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Disclaimer

The content of this Handbook is for general
guidance only and should notbe regarded as
constituting legal or business advice or
opinion.Legal and business advice should be
soughtandtakeninrelation to the specific
circumstances of each case and nothing
appearinginthisHandbookisintended to be
asubstitute for obtaining specific legal
adviceand/orbusiness advice froma
competent professional.

Theinformationin this Handbook s provided
without warranty of any kind, either express or
implied, and neither the Musicians’ Union nor
any of the contributors to this Handbook or its
productionacceptany responsibility for any
lossthat may arise fromany reliance onsuch
information nor for any typographical or other
errors oromissions.

Allpages of this Handbook are protected

by copyright. Pages may be copied for the
personal use of Musicians’ Union members
but shallnotbe distributed or copied for any
commercial purpose or usedinany other work
or publication.
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For the latest information go to theMU.org
or contact your Regional Office (see p12-14).
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Introduction

Welcome to the MU Members’ Handbook
for2020/21.

If you have recently joined the MU then
welcome, you have joined the largest
community of organised musicians outside
of America. MU membership is growing
year on year and with your supportwe
canimprove the lives and careers of all
musicians. If you are an existing member
then thank you for your continued support,
we value it greatly.

The MU is the most effective organisation representing the interests
of musicians in the UK, and our standing, profile and influence over the
wider industry and government has never been greater. By looking
after musicians, we are also looking after the future of music in the UK
andthisisreflected by the growing number of music lovers who are
joining us as supporters.

But the MUis not just here to protect your futures, it’s here to protect
you in the here and now with all the essential insurances, contract
advice, employment protection and access toindustry legal and
career experts that you willneed to keep your work and your well-
being headinginthe right direction. Elsewhere in this Handbook you
willbe able to read about all the invaluable services and benefits that
are available to you as amember, be sure to make full use of them.

Finally, lamimmensely proud to lead this fantastic body of musicians.
The MU, through your continued support, is a powerful, effective,
responsive and progressive trade union. Take great pride in being part
of this Union, your Union.

Very best wishes.

Horace Trubridge,
General Secretary
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Great Reasons To
Be An MU Member

Be free
from
insurance
worries

£2,000 of instrument
insurance cover

- afree benefit that
provides global cover

Avoid

legal
wrangles

Freelegal advice and
representation

toempoweryouinthe
course of your career

Personal accident
insurance cover

for you or one of your
family members

Contract Advice and
Negotiation Service
for expert help with
handling contracts

£10 million

o101 o] [T [F1 0111147,
insurance cover
formembers who
performorteach

Professional
expenses cover
provides helpwhen
dealing with tax

Professional
indemnity insurance
for those working
ineducation

Unpaid fee recovery
for allourmembers

Trade union
representation
for problems at work

Partnership Advisory
Service

advice onworking
with other musicians

Get the
recognition
that you
deserve

Career development
advice
to help you getahead

Freetraining,
workshops and
networking events
opentoallmembers

Regional Officials
offering helpand
advice for your day-
to-day concerns

Specialist Officials
togive advice on
specific areas of
your work

Help withissues
suchas hearing and
health and safety




The MUis thelargest
organisation
representing
musiciansinthe UK

We influence the
music industry
through our
membership of
organisations such

Be sure

your voice
is heard

Keep Music Live
campaign

to foster and maintain
live performance
across the UK

Work Not Play
worknotplay.co.uk
- our stand against
musicians being

as UK Music askedtowork for free
We work together Influence over policy
with other unions inall parliaments
throughthe TUC and and assemblies

the Federation of through our

Entertainment Unions
toimprove yourrights

The MU has
stronglinks
withinternational
governments

and musicians’
organisationsto
secure your interests

parliamentary group

Lobbying successes
suchastheLive
Music Act, which

has madeiteasier
toputongigsat
grassroots level

Be better
represented

The MU only
represents
musicians
andis your Union

We donothave
corporate members
which avoids
potential conflicts
ofinterest

You can be confident
thatthe MUis only
everactinginthe
interests of you - the
musician-fromlegal
cases tolobbyingand
from campaigns to
negotiations

We are part of

the International
Federation of
Musicians (FIM)
whichrepresents
musicians worldwide
onnumerous issues
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Musicians’ Union HQ

General Secretary
Horace Trubridge

Assistant General Secretary,
Music Industry
PhilKear

In-House Solicitor

PR & Marketing Official

Recording & Broadcasting Official
Royalties Official

Sessions Official

Live & Music Writers’ Official
Orchestras Official

Equality, Diversity & Inclusion Official
Campaigns & Social Media Official

Deputy General Secretary
NaomiPohl

£\

Head of Communications
& Government Relations
Isabelle Gutierrez

Dawn Rodger
KeithAmes
Michael Sweeney
Annie Turner
Sam Jordan

Kelly Wood
Morris Stemp
John Shortell
Maddy Radcliff




National Organiser, National Organiser, Orchestras
Recording & Broadcasting JoLaverty
Geoff Ellerby

National Organiser, Live Performance National Organiser, Education & Training
Dave Webster Diane Widdison
MUHQ

60—62 Clapham Road, London SW9 0lJ
T 02075825566

E info@theMU.org

W theMU.org

@WeAreTheMU



Get In Touch With Your Union
Your Regional Offices, Organisers, Officers
and Regional Committees.

London Region,

33 Palfrey Place, London SW81PE
T 02078405504

E london@theMU.org

Regional Organiser Jamie Pullman
Regional Officer Natalie Witts-Kilshaw
Regional Officer TBC

Regional Administrator HelenCale

Regional Committee for2020

Karen Anstee, Allan Cox, Amanda Dal, Steve Done,
CollinHinds, Adrian Macintosh, Sam Murray,

Kit Packham, Chrissie Ranson-Thompson,

Nixon Rosembert, Maxim Rowlands, Ingrid Rueda,
LizSharp, Brendan Thomas, James Topp,

Anthony Wagstaff, Richard Watson, Barbara White.

\\

Jamie Pullman

East & South East England Region,
1aFentiman Road, London SW81LD

T 02078405537

E eastsoutheast@theMU.org

Regional Organiser PaulBurrows
Regional Officer TomEagle

Regional Committee for 2020

Harriet Bennett, Paul Cheneour, Rick Christian,
Nickie Dixon, Julian Field, AndiHopgood,
XeniaHorne, AlisonKay, Richard Lightman,
lanLindsay, PaulMcKenna, Veronica Parker,
Chris Walker, Glenn Weston, Peter Willson.

Paul Burrows

Regional Offices



StephenBrown

Matt Wanstall

Midlands Region,

2 Sovereign Court, Graham Street,
Birmingham B13JR

T 0121236 4028

E midlands@theMU.org

Regional Organiser StephenBrown
Regional Officer BenBenson
Membership Services

Assistant Jenny Simpson

Regional Committee for 2020

Bill Bailey, John Brennan, Martha Ann Brookes,
PhilBrookes, Matthew Davies, Sam Draisey,
Connor Hartley, Jason Hill, Veronika Klirova,
GeriMinelli, Colette Overdijk, John Patrick,
Sally ReaMorris, John Ruddick, Graham Sibley,
Jim Simpson, Millicent Stephenson, Andrew Stone- _
Fewings, Noriko Tsuzaki, Dan Whitehouse. 1

w

North of England Region,
61Bloom Street, Manchester M1 3LY
T 01612361764

E manchester@theMU.org

Regional Organiser Matt Wanstall

Regional Officer Barry Dallman
Officer Hannah Senior
Membership Services

Assistant ValMcCarthy

Regional Committee for2020

RonBrown, Chris Coates, VernonFuller,

Tom Long, Ken Martin, Heidi McGeough,

Claire Mooney, Veronica Perrin, Myra Pigott,
Brian Pilsbury, Robert Scott, Sashwati Sengupta,
Eileen Spencer, Richard Straughan,

Robin Sunflower, Robert Walker, Jim Wright.

Regional Offices
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Caroline Sewell

Regional Offices

Wales & South West England Region,
TransportHouse, 1Cathedral Road,
Cardiff CF119SD

T 02920456585

E cardiff@theMU.org

Regional Organiser Andy Warnock
Regional Officer RuthBallantyne
Membership

Services Assistant Calliope Cooper-Russell

Regional Committee for 2020
RebeccaBaldwin, Jeff Coleman, Phillip Court,
Ellie Daymond, Mike Dell, Sam Gerard,

Andy Gleadhill, Steve Hawker, Emma Hughes,
BrianInglis, Tracey Kelly, Mike Nottage,
Elizabeth Owens, Tim Rose, Dan Trodden,
Roger Wells, Ceri Williams, Stephen Williams.

Scotland & Northern Ireland Region,
2Woodside Place,

Glasgow G3 7QF

T 01413412960

E glasgow@theMU.org

Regional Organiser Caroline Sewell
Regional Officer Louise Stanners Pow
Membership Services

Administrator BecciAbbott

Regional Committee for 2020

Brian Aylward, Diljeet Bhachu, Graham Campbell,
Andrew Cruickshank, Cindy Douglas, Derek Doyle,
Chris Freeman, lona Fyfe, Jonathan Griffin,

Fergus Kerr, JaniLang, Kerieva McCormick,

Rab Noakes, Neil Patterson, Chris Stearn,

Michele Strong, Dave Swanson, Bill Sweeney,
Matthew Whiteside, Stephen Wright.



MU Sections

To keep members abreast of
any issues which could affect
their work opportunities.

Amusician’s workis varied and our members
workinmany different ways. Torespond to
this, the Union has formed ‘Sections’, which
actas focus groups for musicians workingin
specific areas. These Sections are vitalin
informing the work of the Unionand helping
toshape policy.

Membership of any of the Sectionsis by
application to your Regional Office or the
Secretary tothe Section Committee,andis
opentoany memberwho earnsallor part of
their living fromthe relevant area. Where
necessary, the Sections may choose to elect
sub-committees to deal withindividual
types of employment covered by the overall
remit of the Section.

Within a Section, it may be necessary to
establishregisters of members who work
predominantly under the terms and
conditions governed by one or more of the
Union’s collective bargaining agreements
(CBA),inorder to facilitate accurate balloting
ofthe appropriate membersinrespect of the
renegotiation of the CBA.

Each Sectionhas ademocratically elected
Committee that meets asrequired by the EC
inorder todiscuss stakeholderissuesand,
where necessary, make recommendations
totheEC.

Equalities

The Sections of the Union in 2020:

Live Performance Section

Dave Webster, National Organiser
60—62 Clapham Road, London SW90)J
T02078405512, live@theMU.org

Music Writers’ Section

Kelly Wood, Live & Music Writers’ Official
60—62 Clapham Road, London SW90)J

T 02075825566, writers@theMU.org

Orchestra Section

JoLaverty, National Organiser

60—62 Clapham Road, London SW90)J
T 02078405571, orchestral@theMU.org

Recording & Broadcasting Section _
Geoff Ellerby, National Organiser 1
60—62 Clapham Road, London SW9o0)J

T 02078405555, rb@theMU.org

ol

Education Section

Diane Widdison, National Organiser
60—62 Clapham Road, London SW90lJ
T02078405558, teachers@theMU.org

Theatre Section

Dave Webster, National Organiser
60—62 Clapham Road, London SW90)J
T 02078405512, theatre@theMU.org

The MU is dedicated torepresenting the diversity of its membership. Every MU member
deserves equal opportunities, the same rights to good service, fair representation, respect
and dignity while they are working, and access to supportand assistance.

John Shortell, Equalities, Diversity & Inclusion Official
60—62 Clapham Road, London SW90JJ
T 02078405506

E equalities@theMU.org

MU Section
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How The Union Works

The Musicians’ Union is the UK
trade union for all musicians.

e stand up for employed and
Wself—employed musicians

workingin every area of the UK
music industry, and in music education.

We work to maximise the employment
and overallincome of musicians as well
as protecting and improving working
conditions. We also offer advice, support
and legal assistance based onevery
individualmember’s needs.

We lobby government at all levels and
campaignon anational and international
scale onissues ofrelevance to
ourmembers.

We actively oppose all forms of
harassment, prejudice and unfair
discrimination whether onthe grounds
of sex, race, ethnic or national

origin, religion, colour, class, caring
responsibilities, marital status,
sexuality, disability, age, or other
status or personal characteristic.

We are ademocratic organisation
Conference and committees are formed
of democratically elected MU members.
Every member canbe involved as much
or aslittle as they wish. Forinformation
about standing for acommittee please
contact your Regional Office. Members
can also submit motions for committees
toconsider.

Delegate Conference
Delegate Conferences are held every two
years and help to form MU policy. The next
conference willbe heldinthe summer
of 2021. Conference receives areport
fromthe EC onits activities since the
last Conference, considers motions and
amendments originating from Regional
Committees, decides matters of policy
and determinesrule changes.

Any member who has beenin
membership for one year at the time of
nomination may stand for electionas
aconference delegate. Arrangements

and procedures for Conference are
announced in The Musician magazine.

Ballots
Details of the latest ballots for elections
to key positions withinthe MU are
publishedin keeping with the relevant
legislation, if any, bothin the Ballot
results section of the website andinthe
firstavailable edition of the members’
quarterly journal, The Musician.

Executive Committee
The Executive Committee (EC)is
made up of elected members from the
sixMUregions andis the MU’s main
democratic body. Details of current EC
members can be found on the website,
as canthe abridged minutes fromthe
Executive Committee meetings (to
members only).

Regional Committees
Eachofthe MU’s six Regions hasits
owndemocratically elected Regional
Committee (RC). EachRC has 20 members
who sit for atwo-year term of office. The RC
isresponsible for MU activities within the
Regionand considers motions submitted
directly tothe RCunder Rule Vi.2.b. For
national matters, an RC can submit
motions to the EC orto MU Conference.

Motionstothe EC
There are three methods of making a point
to the relevant Union Committee. Rule VI of
the Rules explains how a point (correctly
referred to as a Motion) can be submitted
— see the MU Rules for full details.

a) AMotion moved at a Regional AGM
(normally heldin September), if
accepted, willbe sent directly tothe EC.
The Motion will require amover and a
seconder and after debate will be put to
avote by the Chair. Should the Motion be
adopted by the AGMitis sent, onbehalf of
allmembersinthe Region, tothe General
Secretary for consideration by the EC.
Theresultof the EC’s deliberations will
be conveyed to the Regional Committee



(RC) and the original supporters of the
Motion viathe RC.

b) A Motion may be submitted for
considerationbyanRCifitis supported
by at least five members of the Region,
who must provide theirnames and
membership numbers. If accepted by
the RC, the Motion will be forwarded by
the Regional Organiser to the General
Secretary for the attention of the EC.
Theresult of the EC’s deliberations will
bereportedtothe original supporters
viatheRC.

c) AMotion may be submittedinwriting
directlytothe ECifitis supported by at
least 20 members, who must all provide
theirnames and membership numbers.
The Motion should be forwarded to the
General Secretary, who will presentitto
the ECforits consideration. Theresults
ofthe EC’s deliberations willbe conveyed
toallthe supporters of the Motion.

NB:Under Rule XI.2, Retired (free)
members are not entitled tomove, second
or support Motions to the EC or RCs.

Sections
The Union has ‘Sections’, whichact as
focus groups for musicians workingin
different areas of the musicindustry.
These Sections are vitalin helping to
shape Union policy. Each Sectionhas a
democratically elected Committee that
meetstodiscussissuesand, where
appropriate, make recommendations to
the Executive Committee.

The MU Sections are:

« Live Performance Section

* Education Section

* Music Writers’ Section
*OrchestraSection

*Recording & Broadcasting Section
* Theatre Section

Membership is opentoany member
who earns all or part of their living from
the area of work that the Section covers.
For details, please see the website or
contact your Regional Office.

Electionto the Executive

Committeeandtoa

Regional Committee
If you are thinking about standing
forelectionto either the Executive
Committee or a Regional Committee, you
may find this summary advice useful.

Eligibility

You need to have beenamember for at
lastthree yearstobe able to stand for the
Executive Committee, or for one year to
stand for a Regional Committee. Youcan
only stand for the Regional Committee
for the Regionin which you are amember.
You need to be nominated by another
member of your Regionin order to stand
forelection. Allnominations need tobe
provided to the Regional AGM. Contact
your Regional Office for details.

Ballots

Ballots are carried by anindependent
scrutineer over athree-week period

in October and November. You will be
advised of the outcome immediately after
the close of the ballot. If the number of
nominations does not exceed the number
of vacant seats on the Committee, no
ballot needs tobe held and allnominees
willbe declared as elected.

Campaigning

You may wish to carry out some

campaigning activities toimprove

your chances of success. There are no _
restrictions placed on how you carry out
your campaign, but you should bearin
mind that, as with your statement, you are
solely legally responsible for your actions.

-
~N

Therole of Chairs and Vice-Chairs
of MU Committees
AllMU Committees elect, from theirown
number, a Chair and a Vice-Chair. The
EC currently chooses three Vice-Chairs,
but thisis notrecommended for other
Committees. In most cases the Chair
orVice-Chairs are elected at the first
meeting of the year. However, some
Sub Committees and working groups

‘Youneedtobe
nominated by another
member of your Region
inorder to stand for
election. Allnominations
needtobe providedto
the Regional AGM.’



may choose toelectaChairona
meeting-by-meeting basis.

The primary role of the Chair (and
Vice-Chairinthe Chair’'sabsence)is to
keep order at the meeting. Thisinvolves
making sure that everyone, who wishes
to, has achance to speak without
interruption, andthatthe agendais
dealtwithin abusiness-like and efficient
way. The Chair should remainimpartial
during debate. If the Chair wishes to

put forward an opinion he/she should
request permission of the meeting. When
summing up adebate, the Chair should
put across both sides of the argument
with equalemphasis.

Currently, the Chairofthe EChasa
casting vote. Should a casting vote be
afforded to a Chair of a Union Committee,
otherthanthe EC, it should only be used
whenthe members of aCommittee are
equally dividedonanissue and thereis
an equality of voting. Althoughitis nota
requirement, itis normal practice that
acastingvote, whenused,iscastin
support of the status quo. Itis the duty of
the Chair to uphold the Union’s Rules and
the standing orders and/or constitution
of the Committee.

Insome cases, the Chair may be
asked fora‘ruling’.In complex matters
relating to interpretation of the

MU Rules, Chairs are recommended

to suspenddiscussiononthe agenda
item and seek guidance, through the
Secretary to the Committee, fromthe
General Secretary.

Between meetings, Chairs and Vice-
Chairs are expected to liaise with

the Secretary or Administrator of the
Committee over suchissues asitems
forthe agenda of the next meetingand
progress on action points taken

at previous meetings.

The Chairand Vice-Chair have the same
responsibility as other Committee
members. They are not authorised by
the Executive Committee to act or speak
publicly on behalf of the Union.

All paperwork andissues for
consideration by the Committee must
be senttothe Committee Secretary for
distribution to the members of

the Committee.

Should amember of the Committee wish
to suggestanagendaitem, they should
notify the Secretary of the Committee,
who willinform the Chair and Vice-Chair.

Althoughitis sensible to have an
experienced and knowledgeable Chair,
itisnotgood practice to keep the same
personin position year after year, no
matter how competent that personis.
Hopefully this will be self-regulating,
but Committees should bearitin mind
when selecting candidates for Chair
and Vice-Chair.

Free Members
Rule X1, which governs the MU’s policy on
Free and Concessionary Membership
where amemberis nolonger working,
allows those members who meet the
following criteriato acquire Free or
Concessionary Membership status,
atthediscretion of their RC. This Rule
applies to allMU members, no matter
when they were granted their Free or
Concessionary Membership.

Eligibility

Amemberis entitled to apply for Free

Membership under Rule XI.2if:

— Their subscriptions are notinarrears.

— Theyhave beenamember foratleast
20 continuous years.

— They are permanently unable to follow
any employment.

Alternatively, they may applyif:

— Their subscriptions are notinarrears.

— Theyhave beenamember for atleast
35 continuous years (although the EC
has adiscretion to waive this condition
inexceptional circumstances).

— They have retired from the profession
of music.

Amemberis entitled to apply for

Concessionary Membership under

Rule X1 if:

— Theirsubscriptions are notinarrears.

— Theyhave beenamember for atleast
35continuous years.

— Theyhave retired from the profession
of music.

Alternatively,amemberinfull-time

education will qualify for Concessionary

Membershipif:

— They notify the Unionthattheyarein
full-time education, which for new



members will be apparent from their
applicationform.

— They provide proof of student status
whenrequested todo so.

Free Membership benefits

Free Members, under Rule XI, are entitled to:

— Financial assistance fromthe
MU Benevolent Fund, including
funeral grants.

— Legaladvice or assistance, butonly
inconnection with work undertaken,
contracts signed or other activities
which took place during the period
of their full (or concessionary)
membership, and subject tothe
established criteriafor such advice
orassistance.

— Receive The Musician journaland
other communications.

Free Members are not:

— Eligible to vote in MU elections
and ballots, accept or support
nominations for positions on
Committees or delegations;
move, second or support Motions
orrecommendations.

— Entitled to public liability or equipment
insurance, or contract and music
business advice.

Therange of benefits, services and
privileges attached to Free Membership
isatthe discretion of the EC, whichis
entitled to exercise its discretion
differently between the two categories
of Free Member.

Concessionary Membership benefits
Concessionary Members under Rule XI
are entitled to the fullrange of the MU’s
benefitsand services.

Applications

Any applications for Free or
Concessionary Member status should
be made to Regional Organisers.

Data protection

How we treat yourinformation
The MU will obtain personalinformation
fromyouwhenyouregistertobecome
amember, make a purchase fromus, or
enquire aboutour non-member services.
We will use your personal details and
otherinformation, inaccordance with
the preferences you have communicated
to us, to provide you with our current

and future products and services, for
administrationand member services
purposes (including the production of the
MU National Directory), for marketing and
toensure thatthe content, servicesand
advertising that we offer are tailored to
your needs andinterests.

We may keep your contactinformation
indefinitely for these purposes so that

we are able to continue to provide those
aspects of the member or non-member
services which continue beyond the term
of your membership or association with us
(forexample, if we are asked, inthe future,
to contactyouinrespect of royalties).

We willkeep your payment records
andrelevant financialinformation fora
period of sevenyears beyond the term

of your membership or association with
us so that we can audit our financial
transactions. Otherwise, we willnot retain
any information obtained fromyou aftera
periodtwo years beyond the term of your
membership or association with us.

We may need to share yourinformation _
with our service providers and agents 1
for these purposes. We may disclose

personaldatain ordertocomply witha

legal or regulatory obligation.

©

We may share your information with
industry agents and collecting societies
to assist them with the distribution of
royalties by them to you; however, we
willalways contact you and obtain your
consent prior to suchadisclosure.

Inaddition, we may disclose your personal
information, including your statusasan
MU member, to third parties where we
reasonably consider suchdisclosure to
be for your benefitand, where practicable,
we will obtain your consent prior to such
adisclosure.

Itisnotour practice tosellorrentour
mailing listinformationindiscriminately.
However, on occasion, we may wishto
share yourinformation with our business
partners for marketing purposes.

We or they may contact you by mail,
telephone, fax, email or other electronic
messaging services with offers of goods
andservices orinformation that may be of
interesttoyou.



By providing us with your telephone
number(s), fax details or emailaddress
you consent tobeing contacted by these
methods for these purposes.

If youdo not wish to receive marketing
information fromus or from our business
partners, please write to the Deputy
General Secretary, Musicians’ Union,
60—62 Clapham Road, London SWg0lJ,
oremailinfo@theMU.org

By providing us with your personal
information, you consentto our
processing of your sensitive personal
data, such as your MU membership, for the
above purposes. You also consent to our
transferring of yourinformation to
countries orjurisdictions which do not
provide the same level of data protection
asthe UK, if necessary for the above
purposes. If we domake such atransfer,
we will put acontractinplace with the
receiving party/parties to ensure that
your informationis protected.

If you provide us with information about
another person, you confirmthat they
have appointed youtoact for them, and
have consented to the processing of

their personal data by the MU, including
sensitive personal data, and that you have
informed them of our identity and the
purposes (as set out above) for which their
personal data willbe processed.

You are entitled to ask for acopy of the
information we hold about you (for which
we may charge asmallfee) and to have
anyinaccuraciesinyourinformation
corrected. For quality controland training
purposes, we may monitor or record your
communications withus.

Should your personal details alter, if you
change your mind about your marketing
preferences, or ever have any queries
about how we use your information,
please letus know by contacting the
Deputy General Secretary, Musicians’
Union, 60—62 ClaphamRoad, London
SW9 o0lJ, or emailinfo@theMU.org

This data protection notice may change
and, therefore, you should view it
regularly at the MU.org. We will, of
course, notify you of any changes
where we arerequired todo so. Further
information about data protection

‘Itis not our practice
tosellorrentour

mailing listinformation
indiscriminately.
However, on occasion,
we may wish to share
your information with
our business partners
for marketing purposes.

is available from the Information
Commissioner’s website, atico.gov.uk

Please note that members who wish to
read the Union’s latest Privacy Policy
should visit the homepage of theMU.org

Independent Scrutineer
The Executive Committee has appointed
Popularis Ltd, Nutsey Lane, Totton,
Southampton SO40 3RL, as the Union’s
Independent Scrutineer for the
current period.



What Can The MU Do For You?

Naomi Pohl, Mu Deputy General Secretary

‘The Musicians’ Unionis an
organisationrespected
around the world, that
represents over 30,000
musicians who work
acrossall sectors ofthe
musicindustry.

‘In addition to negotiating
with major employers

on behalf of musicians,
the MU offers services
expressly tailored for the
self-employed, providing
assistance for full-and
part-time professional
and studentmusicians
ofallages.

‘While endeavouring
to promote therights

andinterests of its
members, the MU
strivestoensure that
technologicaladvances
are harnessedtopromote
more work opportunities
formusicians.

‘The Musicians’ Union

hasahost of specialist,
full-time officials available
toimmediately tackle
issuesraised by musicians
workinginthelive arena,
therecording studio,
orwhenwritingand
composing. Theseissues
canrange from copyright
protectiontovaluable
contractualadvice, or from
therecovery of unpaid

feestocrucialworkinthe
areaof health and safety.

‘MUmembers, regardless
of the musical genrein
whichthey work, are

part of one of Europe’s
leading musicindustry
bodies, and the Union’s
democratic structures
offer every opportunity for
musicians toinfluenceits
policyinaveryrealmanner.

‘Addtothisthe many

services thatthe MU

provides and you have

anorganisationthat

canassistitsmembers

throughout their careers

andbeyond.’ _

Financial services and advice

Salary and rate negotiation
The MU negotiates salaries and working
conditions on behalf of ouremployed
members and can advise self-employed
members onfees. Agreed rates for
employees result from negotiations with
employers — such as the BBC, the British
Recorded Music Industry (BPI), TMAand
SOLT —andare endorsed by the MU’s
Executive Committee (EC).

TheUnionprovidesits orchestralmembers
andthose workingin theatre with
comprehensive informationregarding pay
and conditions. Thisinformation may take
the form of analysis and commenton the
keyissues affecting theirindustry sector,
forexample travelling withinstruments,
freelance agreements and mediadeals.

Fee collection and distribution
ARoyalties Departmenthasbeen
established atthe MU’sHQinLondon. The
Department collectsincome from music
users (record companies, film companies,
advertising companies, production

companies and soon)anddistributesitto
MUmembers and other musicians, undera
number ofindustry agreements. The lists
of outstandingamounts canbe accessed
viathe ‘Money Owing’ section of the MU
website, theMU.org

Pension schemes
Recognising the crucialimportance of
making an ongoing financial provision for
later years, the MU offers members access

‘The MU strives
toensure that
technologicaladvances
are harnessedto
promote more work
opportunities for
musicians.’



toanumber of pension providers,
dependingonindividual circumstances.
MU agreements with a variety of employers,
suchastheBBC,ITVand WestEndtheatres,
include provision for a pension contribution
within musicians’ contracts. For more
adviceandinformationonany ofthe
benefits offered by the MU, visit theMU.org
For more specific advice on pensions, visit
HencillaCanworth’s site: hencilla.co.uk

Media and session specialists

The Musicians’ Union has aRecording

& Broadcastingdepartment thatlooks
after sessionmembers’ recorded
performances. We negotiate agreements
with broadcasters, film producersand
record companies, plus collectand send
musicians the fees, where applicable,
orotheruses of those recorded
performances. This dedicated department
canalso supply full details of media
agreements for members workingin
therecording environment.

Campaigning
Campaigns and lobbying

The Musicians’ Union campaigns on behalf
ofits members atlocal, nationaland
internationallevels. The MUisinregular
contact with Government Ministers, MPs,
Peersandcivil servants to ensure that
musicians are represented during vital
debates that affect musicians working at
alllevels of theindustry.

The MU, as part of the Performers’ Alliance
All-Party Parliamentary Group, organises
meetings andreceptions at the House of
Commons that give performers the
opportunity tomeetanddiscussissues
withmembers of both Houses.

In addition, the MU plays aleadingrolein
the International Federation of Musicians
(FIM), founded in1948, whichis the
international organisation for musicians
andincorporates 72 unions fromacross
the world. FIM’s main objective is to
protect and further the economic, social
and artisticinterests of musicians
organised in member unions. For further
details visit fim-musicians.org

The Musicians’ Union’s current campaigns
are featured onthe website and you will
alsoreceive regular member emails
detailingwhat the MU is doing.

Current campaignsinclude:

Work Not Play - tackling the issue of
unpaid work

Keep Music Live - fighting to protectlive
music everywhere

#WorkingInTheEU - working to ensure
that musicians continue to be able to tour
easilyinthe EU

#SupportMyMusicTeacher - protecting
therights ofinstrumentalteachers

Creating Without Conflict - addressing
issues of bullyingand discrimination

The Musician Behind the Moment
- highlighting the value of
orchestralplayers

MU SafeSpace
We have setupanemailaccount -
safespace@themu.org - toprovidea
safe space forallmusicianstoshare
instances of sexism, sexualharassment
and sexual abuse thathave occurredin
the musicindustry.

Allemails aretreatedinthe strictest
confidence and no action willbe takenon
your behalf without your prior consent.

MU Supporters
Anew initiative by the MU aims to build the
Union’s network of activists beyondits
membership. The scheme, launchedin
2018, intends to boost the MU’s lobbying
power andinfluence by encouraging
those who care about music - butare not
musicians or MU members - to participate
inthe Union’s campaigning activities.

Supporters signup toreceive aregular
MU campaign update. We encourage all
musicians to share thisinitiative with
family, friends and contacts.

The MU Political Fund

Trade unionmembers need a political
voice. Politicians make decisions that
affect thelives of unionmembers at work
and athome.Unionsneedtobe able to
influence those decisions.

Forthat they have to have a Political Fund.
The Political Fund allows the MU to pay its
share of the costs of the Performers’
Alliance All-Party Parliamentary Group,
across-party group of MPs and Peers



that we have regular meetings with who
actasadvocates forthe performingarts.

Italso allows us to remain affiliated to the
Labour Party.

Ifyou do not wish to contribute to the MU
Political Fund, you have the right to optinor
out of paying the levy whenever you want.

Helpintimes of need

Benevolent assistance
One ofthe stated objectives of the
Musicians’Unionis to provide benevolent
assistance tomembersortheir
dependantsintimes of need, whether
duetoillness oranother cause.

Tothisend, the MU maintains abenevolent
fund, fromwhich grants may be authorised
by the Regional Committees. Members
canalsoapply to their Regional Committee
forashort-termgrantintimes ofhardship.
Contactyour Regional Office for
moredetails.

Maternity, Adoption and Parental Grants
Adoptiongrants of £250 are available to
both male and female members. They are
not payable to those members who are
disqualified frombenefits and services
under Rule XI.2 or Rule XI.4 at the date of
the adoption.

Grants are notavailable until the second
consecutive year of membership,and must
be made within sixmonths of the date of
adoption. Claim forms are available from
the MU website or from your Regional
Office. The original adoption certificate
must be provided to support the claim.

Grants are available on aper-adoption
basis. If twins are adopted at the same
time, orif both parents are members,
only one grantis payable.

Maternity grants of £250 are available to
female members. They are not payable to
those members who are disqualified
from benefits and services under Rule
Xl.2 or Rule XI.4 at the date of birth.

Grants are not available until the second
consecutive year of membership, and
must be made within sixmonths of the
date of birth. Claim forms are available
from the Musicians’ Union website or
from your Regional office. The claim must

be supported by a copy of the maternity
certificate (form MAT B1) or a statement
from your GP on the claim form.

Grants are available on a per-birth basis.
Inthe case of amultiple birth, only
onegrantispayable. If both parents

are members, only the maternity grant
is payable.

Parental grants of £250 are available to
male members. They are not payable
tothose members who are disqualified
from benefits and services under

Rule XI.2 or Rule XI.4 at the date of birth
of the child.

Grants are not available until the second
consecutive year of membership, and
must be made within sixmonths of the
date of birth. Claim forms are available
from the MU website or from your
Regional office. The claim must be
supported by a copy of the birth
certificate, on whichthe memberis
named as the father of the child.

Grants are available on a per-birth basis. _
Inthe case of amultiple birth only one 2
grantis payable. Ifboth parentsare

members, only one maternity or one

parental grantis payable.

(]

MU Funeral Grant
Afuneralgrant of £250is payablein
respect of Union members whose death
occurs during theirmembership. Aclaim
formis available from your Regional Office.

Other sources of assistance
Help Musicians UK
Help Musicians UK is the music
industry’sowncharity — the largest
inthe UK —andis funded entirely by
donations and bequests from music
lovers and musicians.

It provides help and support to musicians
and their dependants, and thoseinrelated
occupations, whenillness, accident or

old age bring stress or financial burdens
to bear.Inaddition, it funds many other
organisations and projects within the
musicindustry.

These nitiatives include training for
young musicians andresearchinto
health concerns for performers.
For more info, contact:



B

‘The Musicians’ Union

website contains
hundreds of pages
of news, documents
andinformation.’

Help Musicians UK, 7—11Britannia St,
London WC1X 9JS, call 020 7239 9100, or
visithelpmusicians.org.uk

Royal Society of Musicians
The Royal Society of Musicians of Great
Britainwas foundedin1738 by George
Frederick Handel and others, to support
musicians and their families whenin
distress due to ‘age, infirmity or disease’.
For more information, write to: the Royal
Society of Musicians, 26 Fitzroy Square,
London W1T 6BT, telephone 020 7629 6137,
orvisitroyalsocietyofmusicians.org

PRS Members’ Fund
PRS Members’ Fund was founded under
the name of the Performing Rights
Society (PRS)in1934. The PRS Members’
Fund exists to help all ofits members,
ex-members and the dependants of
deceased members.

The type of help offeredincludes
short-termloans to cover unexpected
financial crises and one-off payments
incases of hardship orillness. For full
information about PRS Members’ Fund,
please write to: The Secretary, PRS
Members’ Fund, 2 Pancras Square,
London, N1C 4AG. Alternatively,

please call 020 37414067 or visit
prsmembersfund.com

Medical assistance

British Association for Performing Arts

Medicine (BAPAM)
BAPAM is aunique charity that delivers
specialist health support to musicians
via free and confidential GP assessment
clinics, andreferrals to the best
treatmentavailable.

BAPAM now has clinics in Birmingham,
Cambridge, Cardiff, Dublin, Glasgow,
Leeds, London, Manchester, Newcastle
and Portsmouth. For an appointment,

please phone 020 7404 8444 or 020 7404
5888 between9amand 5pm,
Monday to Friday.

For more information, alist of
complementary and mainstream
practitioners, and guidance on staying fit
and healthy, please visit bapam.org.uk

MU communications

The Musician magazine
The MU, in partnership with the content
marketing agency, Future Fusion,
produces The Musician, the Union’s
magazine. The Musician is distributed
quarterly tomembers, and each edition
includesinterviews, articles, news for
members, campaigns and reviews.

Thejournalis also producedin audio
format for visually impaired members.
Any members wishing toreceive MU
publications in a specific format are
recommended to contact their
Regional Office.

Material for consideration forinclusionin
thejournal should be sentto: The Editor,
The Musician,60—62 Clapham Rd, London
SW9 olJ. Alternatively, material can be
emailed to keith.ames@theMU.org

MU website
The comprehensive Musicians’ Union
website attheMU.org contains
hundreds of pages of news, documents
andinformation. This facility not only
enables members to access the benefits
of membership online, but also acts as
agateway to the industry, offering links
tomany usefulindustry websites.
Members create their own password
toaccessthe secure members’ areas
of the website.

The site also offers members accesstoan
online directory of members (theMU.org/
Connect), which canbe searched by
musical style andinstrument. The website
allows userstofilter news according to
theirinterests and their Region.

Logged-inmembers candownload a
copy of their Public Liability Certificate,
select theircommunication preferences,
posttheirownnews onthe Forumand
read postings on avariety of topics,
including work available, stolen
instruments and equipment for sale.



Digital communications
The MU increasingly keeps members
up to date with news and events via
customised emails. Inorder thatyoucan
benefit fully from the MU’s member
communications, please ensure that the
MU has your email address onfile.
Plus members are encouraged to follow
the Union on Twitter @WeAreTheMU

Your contact details
To submit,amend or check your contact
details thatare currently held on file by
the Union, please visit the Online
Directory of Members at theMU.org.
Alternatively, contact your Regional
Membership Administrator via the
contact details provided on your
Membership Card.

MU Communication

ol



Glossary

A basic guide to terms and phrases that may be
unfamiliar in Musicians’ Union communications.

Promulgated Rate
Guidelinerates of pay (the ‘Union Rate’),
published by the MU’s Executive
Committee (EC), to encourage the fair
payment of freelance musicians.

Section
Sections areindustry-based groups of
members with elected committees that
informthe EC onissues affecting
musicians workingin thatarea.

Delegate
Adelegate is someone elected to
representand speak or acton behalf of
agroup atameetingorconference. The
MU’s Delegate Conference takes place
everytwoyears and decides matters of
policy, future priorities and determines
rule changes.

Motion
Aformalrequest made toa Committee or
Conference by agroup of members who
wishtoreceive support for,or adecision
on,aparticular matter. Amotion mustcall
foractionoradecisionandnotbea
statement of opinionalone.

Committee
Anelected group of members who
regularly meet to consider, report, or
actonimportantissues.Asamember,
you can stand for election to your

Regional Committee, Section Committees,

Equalities Committee and/or the
Executive Committee.

Activist
Someone who getsinvolvedin supporting
the causes and campaigns of the Union.
This might be recruitingnon-members,
signing a petition, sharingnews and
campaigns on social media, attending a
meeting or taking partindirectaction.

Unionrecognition
When anemployer recognises aunion,
and agrees tonegotiate (collectively
bargain) on pay, terms and conditions
with thatunion.

Collective bargaining
Negotiationsbetweenanemployeranda
union to determine conditions of
employment such as wages, working
hours, overtime, holidays and sick leave.

Specimen Contract
The MU produces arange of specimen
agreements and explanatory notestoact
as aguide for members to the content of
these typesofagreement.Itisimportantto
note, these are strictly forinformation
purposesonly and notintendedfor use.

Standard Contract
Members are strongly advised to obtain
written confirmation of allengagements.
The MU produces Standard Contracts
for suchengagementsandtheseare
available from your Regional Office and the
MU website. Itisinmembers’interests to
always use these Contracts as they
provide evidence of the conditions ofan
engagementif adispute should arise.

Union steward
Stewards are members who volunteer to
be apoint of contactintheir workplaces
andrepresenttheinterests of their
colleagues to the Union.

Consultative ballot
Thisis where the Union asks members
for their opinion on a matterrelating to
theiremployment or area of work. Whilst
any subsequent decision alwaysrests
withthe EC, the outcome of the ballot
willmake a valuable contributionin
helping the EC to make aninformed
decision.

Casual vacancy
Anempty seat onacommittee duringa
term of office. It may be filled by ballot, or
by co-opting another member.

Standing orders
Rules governing the way that decisions
aremade, procedures undertaken and
motions received by committees and
atconferences.



GetInvolved -
Support Your
Union At Work

You have joined our Union,
now make it your Union.

Shape what we do for the next two years
- Attend the MU’s Delegate Conference as part of your
Region’s delegation

Be part of the governing body of the Union

- Stand for election to our Executive Committee

Get involved in the MU’s work where you are
- Puta motion to your Regional Committee

Keep us up to date with developments

in your sector
- Joinyour Section and/or stand for your Section Committee

Check our ability to represent all members
- Getinvolvedin our equalities work

Be active in your workplace
- Become aHub Rep or an Orchestral Steward

Support our campaigns
- Tell people about them, share your experiences and attend events

Help your Union grow
- Introduce people to the MU and encourage themtojoinus




Legal Advice
& Information

Forthe latest information go to theMU.org or contact your Regional Office (see p12-p14)
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Always Get It In Writing

Legal help offered by the MU, including business
advice, contract services, legal assistance and

other benefits.

Horace Trubridge, MU General Secretary:

‘The music business today is aminefield
thatneeds careful negotiationtoavoida
mishap. Allbusiness relationships that you
enterinto should be clearly and carefully set
outinagreements thatarefairtoall
concerned. That’s where the MU comesin.

‘Forinstance, the Union can help you make
sure the management contractyousignis

fairandincludes all of the necessary clauses

toensure thatyourbestinterests have been
taken care of and that the manager willbe
fairly rewarded for his/her endeavours.

‘However, itis notjustlong-term
relationships that need tobe set outin
writing —even something as simple as
aone-offgiginapub shouldbe atleast
subject toan exchange of emails setting
outthedetails.

‘l[deally, you should use one of the Union’s
standard contracts, which have been
designedto cover most types of
engagement and can be downloaded
from the MU website attheMU.org

‘Remember, verbal agreements are very
difficult to enforce, hence the old music
industry dictumthat “averbalagreement
isn’tworth the paperit’s written on”. If you
are offeredanagreement or contract,
contact the Union and we willmake sure that
youget proper advice fromindustry lawyers.
We can also advise you on contracts offered
forwork overseas.

‘One finalbut mostimportant piece of advice:
think very carefully before you signany
agreements. Ask yourself: “Is this the right
dealfor me?Is this agent/manager/record
company/publisher going to stick by me
through thick and thin and promote my best
interests at alltimes for the duration of the
agreement?” Youmight feel flattered that
someoneis, atlast, recognising your worth,
butdon’tletthatcloud yourjudgement. If
you have any doubts whatsoever, don’t sign.
Remember, shouldyoucommittoa
legally-binding contract thatyou
subsequently discoveris notinyour best
interests, itis very unlikely that the Union
would be able tohelp you.’

advice tohelpyou be more successful

and profitable in your musical career.
Thisincludes specific services, suchasthe
ContractAdvisory Service and the
Partnership Advisory Service, and also
general advice and information, which
youwillfindin the following pages.

T he MU offers business services and

Eachissue of The Musician, our award-
winningjournal, focuses onaparticular
music business topic and offersarange
of advice-based features.

Contracts

Contract Advisory Service
Throughout their professionallife,
musicians may be required to enterinto

Legal advice and information

complex and oftenlong-term agreements
for such services asrecording,
songwriting, management, touringand
merchandising. Itis vital that musicians
receive expertadvice onthetermsand
implications of such contracts. This
service could be obtained, atacost, from
one of the many solicitors who specialise
inmusic business matters.

However, during the early stages of
amusical career, Musicians’ Union
members may beinvited to enterinto an
agreement whilstnothavingthe means
to pay for suchlegal advice. To cater

for such circumstances, the MU offers
members a Contract Advisory Service
(CAS), which, inthe vast majority of cases,



isavailable at nocostandgrantsuptoan
hour of our specialist solicitor’s time on
any music contract.

And with CAS Aftercare, we may also be
able to advise and/or assist you further,
eitherdirectly or,inappropriate cases,
byinstructing the solicitors to carry out
further work and/or negotiationson

your behalf,inorder to try and finalise
your contract for signature. Please note
however, thatif you decide toinstruct
your own solicitors we willbe unable to
provide CAS or Aftercare, and thatinthe
case ofband contracts, CAS Aftercareis
only available where all the band members
are Musicians’ Unionmembers, orjoin. To
make use of the CAS service, contact your
Regional Office.

MU Standard Contracts
Members are strongly advised to obtain
written confirmation of allengagements.
The MU produces Standard Contracts for
engagementandtheseare available from
your Regional Office or at theMU.org

Itisinmembers’ ownintereststo always
usean MU Standard Contractas these
provide evidence of the conditions of an
engagementifadispute should arise. The
MU cannot always assistif the contract
does not coveryou, orif youdonot

have one.Incases where standard MU
contracts are notused, written evidence
of engagementsis essential.

Aletter or note should specify the date,
time and place of the engagement, the
fee,and that the engagementis subject
toMUrates and conditions. Such aletter
or note should be signed by someone fully
authorisedtodoso.

Penalty clauses
Members willnote that none of the MU
Standard Contracts contains a sliding
scale of fees payableinthe event of
cancellation. Thisis because once agig
iscontracted, the fullamountis dueifthe
hirer cancels, subjectonly to an obligation
tomitigate your loss, by trying to find
alternative work. Members sometimes
insertasliding scale of feesinto their
contracts, sothe closertothe gigdate
the cancellation occurs the higher the
sum payable.Unless thereis alegitimate
businessinterest protected by the clause,
andthe sumpayable is not extravagant,

exorbitantorunconscionable, thenit may
beregardedinlawasa “penalty” and
unenforceable, especially if youmanage
tofindreplacement work.

Members using these sliding scalesin their
contracts should therefore be prepared to
justify their figures. Asliding scale canalso
meanyoureceive lessin compensation
than youmight otherwise receive had you
sued for the full fee subject to mitigation.

Employment Contract
Advisory Service (ECAS)

Should you be offered a contract of
employment, oracontractthatrequires
youto provide personal service, we will
arrange for a specialist employment
lawyer toreview itand provide you with
appropriate advice onthe contract.

Thelawyer will also provide you with
practical advice and guidance should you
wish tonegotiate better terms with

your employer. The following are some
issues you should consider when entering
intoanemployment contract:

— Areyou content to enterinto or work
under a contract of employmentin
principle? There are advantages to
employment status (such as theright to
bring certain claimsinthe employment
tribunal) but there may be some
disadvantages depending onyour
particular circumstances.

— Youshould ensure the date your period of
continuous employmentbegan or will
beginis clear. Checkif any employment
with a previous employer counts towards
your continuous service. Thisisimportant
because continuity of employmentis
used when calculating variousrights,
including unfair dismissal and statutory
redundancy paymentrights.

— Checkiftheemployerisaskingyoutobe
subjecttoaprobationary period. This
isunlikely to be appropriateif youare
already employed by this employer but
are being offered new terms.

— Checkyourjob title and job description
carefully. This may be important
should the employer propose to
change yourrole and duties later on;
theabsenceofaclearjobtitleanda
comprehensive job description may



have a substantialimpact onthe
strength of your position.

Ensure the working arrangements are
setoutclearly.

Considerifyouneedtospendany
time working from home or if you
arerequired to work at different
locations. Note that a contractual
requirement to be mobile and work
at differentlocations may have a
bearing on the issue of whether
ornotyouareredundantinsome
circumstances.

Ensure your pay and pay arrangements
are setoutclearly. Is there a provision
confirming salary willbe reviewed
annually? Ensure also that any other
benefits such as bonuses, company car
orinsurance are setoutinthe contract
andifthey are agreed to be contractual
benefits, this should be made clear.
Complexissues can arise regarding
bonuses andit would be prudent to
discuss theseissuesin more detail with
your Regional Office if you have any
particular concerns.

Are you towork part time or full time?
There should be noreal differences
between a contract of employment for
apart-time employee and a full-time
employee, other than that certain
benefits will be pro-rated and the
hours of work will be different.

However, there are anumber of legal
issues that can arise when working part
time. Further advice from your Regional
Office can be soughtifthere are any
particular concerns.

Ensure the normal hours of work (if any),
overtime arrangements andrates of
pay forany overtime are clear.

Consider if any office manual or

staff handbook or other rules and
procedures are part of the employment
contract. You candiscuss this with your
Regional Officer.

Check the holiday provisions carefully.
For example, willyou be required

to take holiday during term holidays?
The employer’s holiday year should
berecorded andtherulesthatapply

withregard to taking holiday and
carrying over holiday into the next
year shouldbe clear.

Checkif youwill be required towork on
public holidays. If not, check whether
public holidays are included within
your annual entitlementand seek an
amendmentif appropriate.

— Bevigilant to any unusual grounds for
summary dismissal (dismissal without
payment of notice), for example, poor
performance, and seek their removal
fromthe contract.

— Check thelength of your notice period.
The employerisobligedtogive a
statutory minimum of one week for
eachyear of continuous serviceuptoa
maximum of 12, but alonger contractual
notice periodislikely tobe reasonable,
e.g.,for senioremployees.

— Ifthecontractcontainsaclauserequiring
youtoretire atacertainage, generally we
would recommend youresist this as that
isunlawful discrimination because of
age unless objectivelyjustified.

— You should check what pension scheme
is offered (if any) and if the employer will
make contributions to your pension. At
the very least, it may be reasonable for
youtoargue that the employer should
match your pension contributionsuptoa
certainpercentage, e.g., 5% of the salary.

— Ifyouremployer agreesthereisa
collective agreement withthe MU, it
should be made clearifthatagreement
(or parts ofit)is expressly incorporated
intothe contract.

— Checkif your employerrequires an
assignment of copyrightandintellectual
propertyinrelationtowork created
during the course of the employment.
The starting pointis that work createdin
the course of employment willbe owned
by the employer. If you have specific
concerns, you candiscuss these with
your Regional Office.

— Note thataclause thatrestricts your
activities for a period postemployment
(e.g.notto compete withthe business)
willusually be inappropriate save where
youareimportant tothe business.



Should youneedtoreturnfor further

legal advice about the contract, youcan
contact your Regional Office and specialist
employmentlaw advice can be provided.

The MU produces arange of Specimen
Agreements and explanatory notes,
which are offered free tomembers,
toactasaguidetothe contentof these
types of agreement. The subjects
covered by theseinclude:

— Partnership

— Recording

— Publishing

— Management
— Distribution

— Merchandising
— Production

— Co-writing

— Synclicensing

Copiesofthese Specimen Agreements
are available from your Regional Office
ortheMU.org

Whatis copyright?
Basically, copyrightis the right to prevent
copying, sothe owner of copyrightcan
prevent others copying his/her work.In
the UK, the Copyright Designs and Patents
Act1988,asamended, (“the Act”), creates
afurther five primary infringements of
copyrightinadditionto copying:
— Issuing copies to the public.
— Rentingorlending the work to the public.
— Performing, showing or playing the work
inpublic.
— Communicating the work to the public.
— Making an adaptation of the work or
doingany of the above inrelationto
anadaptation.

Inaddition, the Act creates anumber of

secondary infringements:

— Importing, possessingordealingwithan
infringing copy.

— Providing means for making infringing
copies.

— Permitting the use of premises foran
infringing performance.

— Providing apparatus for aninfringing
performance.

The author of the work — thatis the person
who created the work —is the first owner

of copyrightinit. So,asregardsto the
music (a musical work), the composer
would be first owner of copyright,and as
regardstolyrics (aliterary work), the writer
wouldbe the firstowner.

Regarding the following, the Act specifies:

— Asoundrecording: the authoris
the producer.

— Afilm:the authors are the producer
and principal director.

— Abroadcast: the person making
thebroadcast.

— Atypographical arrangementof a
published edition: the publisher.

“Producer”is definedinthe Actas meaning
inrelationtoasoundrecording orafilm,
the person by whom the arrangements
necessary for the making of the sound
recording or filmare made. And where a
work s created jointly, there can be joint
authorship.But where aliterary, dramatic,
musical or artistic work, or afilm,is made
by anemployeeinthe course of their
employment, the employer is first owner
of copyright, unless the contrary has
beenagreed.

However, works can be assigned from
oneownertoanother, provided that the
assignmentisinwritingandis signed

by the person assigning the work. Most
publishing contracts willassign copyright
fromthe composer/writer to the publisher
sothereafterthe publisheris the copyright
owner of the work.

What works can acquire copyright?

Providing qualificationrequirements are
met, copyright can subsistin:

— Originalliterary, dramatic, musicaland
artistic works.

— Soundrecordings, flms and broadcasts.

— Thetypographical arrangement of
published editions.

Copyrightcanalso existinanarrangement
ororchestration of amusical work, quite
separately from the copyrightinthe
original musical work. If Awrites an original
compositionthenBhelps himarrange

it, Awillremain owner of the copyright
inthe original version, while AandBcan

be jointowners of copyrightinthe new
arrangement. However, any ‘adaptation’
ofamusical, literary or dramatic work will
be aninfringement of copyrightinthe



original work if made without the copyright

owner’sconsent.

Sinceanarrangementor transcription
ofamusical workis anadaptationyou
willneed the consent of the composer of
the original work (or if the work has been

assignedtoa publisher,the consent of that

publisher) tomake anarrangement of it.
If Awants touse a particular arranger (B)
tomake anarrangement of A's work, an
agreement canbe made betweenAand
Bthat some share of copyrightinthe
arrangement (but notin the original work)
willbe attributed to B.

Thisis amatter of negotiation, butitis
importanttoremember thatarrangers,
producers and orchestrators have

no automatic righttoarrange your
copyright work without your permission,
andthatyouhave norighttoarrange
someone else’s copyright work without
their permission. Often permission
tomake anewarrangementisonly
granted on the basis that100% of the new
arrangementis assigned to the original
composer (or their publisher).

What are the qualification

requirements for copyright?
Qualification for copyright protection
under the Actis by reference to the author
ortothe country offirst publication.
The provisions arerather complexand
you should always take expertadvice.
Essentially, to gain copyright protection
under the Act, either the author of the
work must be a British citizen, British
national, British subject, etc, or domiciled
orresidentinthe UK, orthe UK or some
other country to which the Act applies
must have beenthe country of first
publication of the work.

When does awork acquire copyright?
Unlike some countries, such as the USA
where copyrightrequiresregistrationto
gainfull protection (see copyright.gov),
inthe UK, copyrightinawork comesinto
existence whenthe workis created.
However, since thereisno copyrightinan
idea, the Act spells out that musical works,
literary works and dramatic works only
come into existence as works capable of
copyright protection once the work has
beenrecordedinwriting or otherwise.

Therefore, music (musical works) andlyrics

(literary works) only acquire copyright

once writtendown, orrecorded ontape
ordisc,orintoacomputer, etc,anddonot
have copyright while onlyin your head.
Rather strangely, thismeans thatif you
improvise anew musical work with your
bandon stage and someoneinthe audience
bootlegs you, the new work gains copyright
protectiononly because of the bootleg
recording. Ifitwas notbootlegged, the new
work would have no copyright protection.

How long does copyright last?

— Literary works (lyrics): the life of the
author plus70years.

— Musical works (music): the life of the
composer plus 70 years.Butasregards
works of joint authorship or co-
authorship —thelife of the last surviving
authororcomposer plus 70years.

— Soundrecordings: generally,
70years fromthe end of the calendar
year ofrelease.

— Broadcasts: 50 years from the end of
the calendar year of broadcast.

— Films: 70 years fromthe end of the
calendar yearinwhich the death
occurs of thelastto die of: principal
director; screenplay author; dialogue
author; composer of music specially
created forandusedinthe film.

— Typographical arrangement of
published editions (forexample a
music score): 25 years from the end of
the calendar yearin which the edition
was published.

What are moral rights?

The paternity right

Authors of literary, dramatic, musical or
artistic works (and the directors of films)
have theright to beidentified as the author
(or director) of the work.

However, theright to be identified must be
assertedinanassignment of copyright or

inaninstrumentinwriting, whichmustbe

signed by them beforeitis enforceable.

Theintegrity right
Therighttoobjecttoderogatory treatment
of your work — ‘treatment’ means an
addition to, deletion from, or alteration
oradaptation (and anarrangement or
orchestrationis an ‘adaptation’— see
above) of the work.

Atreatmentis ‘derogatory’ifitamounts
toadistortion or mutilation of the work, or
is otherwise prejudicial to the honour or



reputation of the author. Anarrangement
couldbe aderogatory treatmentofa
musical work.

Make sure that you attribute

copyrightin your will
Copyrights owned ondeath, whether sound
recordings, lyrics, music, videos or sheet
music, willpass to specified peopleinyour
willas personal property. MU Legal Official
DawnRodger notes: ‘Any physical property
bequeathedunder the will, such as physical
tapes,home videos, writings or recordings
that contain copyright work of yours
unpublished at the time of death,
willcarry withitthe copyrightinthatwork.
Inother words, whoever the unpublished
work belongs to after the death can exploit
it,andkeep exploitingitsolongasitis still
incopyright.’

Rightsinclude such things as performers’
property and non-property rights and
performers’and authors’ moralrights. You
may want to stipulate specificusesinthe
will. Forexample, you may not want samples
used fromyour songs, or have your songs
usedincertain types of film, or you may not
want privateimages or filmmade public.

Royalties for worksregistered with
collectionsocietiesincluding MCPS, PRS,
and PPL are paid towhoeveris entitled after
the writer or performer dies. The executor,
administrator or next ofkinwillneed to
contacteachsociety.

Foradvice onagreements and contracts,
andforhelp onhow tofind a probate lawyer,
contactyour Regional Office.

False attribution
Theright nottohave aliterary, dramatic,
musical or artistic work falsely attributed
toyouastheauthor.

Itdoes not give youarighttocomplain

if youwrote/composed the work but
were not credited as author (thatis the
paternity right described above). It gives
theright to the personwrongly credited
as author. Thisrightdoes notapply to
authors of soundrecordings, broadcasts
ortypographical arrangements.

Right to privacy of photographs
and films
Therightto prevent copies being
made andissued to the public if you

commissioned the photos or film for
private and domestic purposes (for
example, wedding or family photos).

No right of privacy would arise where
photos of your band are commissioned
for promotional or business use.

What are performers’rights?
Rights conferred ona performer
over the exploitation of his/her
performance.

Whatis aperformance?

Under CDPA s180(1) ‘Performance’

isdefinedas:

a) adramatic performance (including
dance and mime);

b) amusical performance;

c)areadingorrecitationofa
literary work;

d) oraperformance of avariety act or
any similar presentation whichis, or
insofarasitis, alive performance
given by one or more individuals.

Which performances qualify for
protection?
The performance mustbe given by
aqualifyingindividual or take place
inaqualifying country (similar tothe
qualificationrequirements for copyright —
see above).

What are performers’
non-propertyrights?
Inshort, therights are;
— Nottoberecordedlive (except for
private use).
— Nottobebroadcastlive.
— Nottoberecorded offalive broadcast
(except for private use).
—The so-called “useitorloseit”right.
— Therightto supplementary annual
remuneration.

Performers’ non-propertyrights are
not assignable.

What are performers’
propertyrights?
Inrelationtoarecording of aperformance:

Thereproductionright
Aperformer’s propertyrights are
infringed by any person who, without the
performer’s consent, makes acopy ofa
recording of their performance.



Thedistributionright
Aperformer’s propertyrightsare
infringed by any person who, without the
performer’s consent,issues copies tothe
public of arecording of their performance.

Therental andlending right
Aperformer’s property rights
areinfringed by any personwho,
without the performer’s consent, rents
orlends copies of arecording of their
performance to the public.

The making available right
Aperformer’s propertyrights are
infringed by any person who, without the
performer’s consent, makes available
arecording of the whole or a substantial
partofaperformance by electronic
transmissionin such away that
members of the public may access
therecordingfromaplaceandata
time chosenby them.

Performers’propertyrights
are assignable.

Equitable remuneration
Where the whole or a substantial part
ofaqualifying performanceis:

— Playedinpublic.

— Communicatedto the public otherwise
than by being made available by
electronic transmission (see above).

The performeris entitled to equitable
remuneration fromthe owner of copyright
inthe soundrecording.(Collectedand

distributed by PPL/UK Performer Services).

Howlongdo performers’

rightslast?
Performers’rights last 50 years fromthe
end of the calendar year in which the
performance took place; or if during that
period arecording of the performance
(otherthanasoundrecording)isreleased,
thentheylast 50 years fromthe end of the
calendaryearinwhichitisreleased;orif
during that period a sound recording of
the performanceisreleased, thenthey
last 70 years fromthe end of the calendar
yearinwhichitisreleased.

How do Session Fund collections work?
After thefiftieth year following the
publication of asoundrecording, session
musicians (musicians who transferred

their rights to the producer of the

sound recording for a single payment)
are entitled to an equal share of 20% of
grossrevenues from physical and online
sales of therecording. The legislation
states that amusician cannot waive the
righttothisincome.

Ifyou are a session musician who
performed onrecordings published
between50and70yearsagobuthave
notreceived any payments fromthe
Session Fund, you should contact PPL
toensureyouare linked to the relevant
recording(s).

IfPPL has not received a contribution to
the fund from the producerinrelation to
therelevantrecording(s), thelegislation
provides that the musician may requestin
writing any relevantinformationin their
possession.

The producer mustrespond with the
requestedinformation within 9o days, and
amusician may apply to the County Court
(or the Sheriffin Scotland)if the producer
does notcomply withinthe timescale.

Whatdoesthe ‘UseltorLoseIt’

right mean?
Ifasoundrecording, after the fiftieth
anniversary of its first publication, is not
being made available in sufficient quantity,
bothinphysical formatandonline (i.e. to
meet the demand from consumers) then,
under the legislation, any musician who
has transferred their reproduction,
distribution and making available rights or
their performer’s propertyrightsinthe
recording to the producer may notify them
inwriting that they wish to reclaim their
performers’rightsintherecording.

The producerthenhas one year from

the date of the notification torectify the
issue by making the recording available
tomeetconsumerdemand. If they do not,
their copyrightin the soundrecording
willexpire.

Once the producer’s copyright has
expired, any other party (including the
musician)is free to exploit the recording
for the remainder of the extended
copyrightterm, provided they have gained
permission from allthe other musicians on
therecording (or their estates)and the
owners of the music andlyrics.



How should the Clean Slate provision

be applied?
After the fiftieth year following publication
of asoundrecording, thelegislation
provides that the producer must pay
royalties from exploitation of the
recording to allperformers who are
contractually entitled to them, without
deductionregardless of any contractual
clauses allowingthemtodo so.

Thismeansthe labelis nolonger entitled
to offset any packaging deductions,
marketing costs or advances against
royalties payable inrelation to the specific
recording(s) in question. They stillretain
the ability todo so against any royalties
due from exploitation of other sound
recordings covered by the performers
contractwith them, that are yet tofallinto
the extended period of copyright.

Ifyou signed arecord contractand
performedonrecordings whichwere
first published between 50and 7o years
ago, you should check any royalty
statementsyoureceive toensure the
label has applied the clean slate provision
toallqualifyingrecordings.

Ifyou are not receivingregular royalty
accounting from thelabel, you should
contact them with the same question,
asitcouldbe thatthey have notapplied
the provision and your royaltiesin
relationto the qualifyingrecordings are
beingusedto offsetanunrecouped
royalty balance.

ARequest Formfor this Scheme canbe
obtained from your Regional Office. Please
bear the followingin mind:

1. Legaladvice and/or assistanceare
provided under criteria established
by the Executive Committee (EC)
(Rule I.3.c) and the grant of legal
advice and/or assistance tomembers
ismade by the EC atits discretion
(Rule V.10).

2. Thecurrent ‘established criteria’ are
printedin full below. Members may
beineligible for legal advice and/or
legal assistance if they do not meet
allthe criteria.

3. Wherelegal advice/assistanceis
refused on the basis amember does

not meet one or more of the
established criteria (including
criterion1where amember provides
his/her musical services through their
ownlimited company), by virtue of its
discretionunder Rule V.10, the EC and
those authorised by itunder Rule V.1
(whichincludes the Union’s Legal
Panel comprising the General
Secretary and the Assistant General
Secretaries) may consider appeals
against suchrefusaland may waive
one ormore of the criteriain the
exercise of their discretion.

4. With the Request Form, you should
submit to your Regional Organiser
astatement outlining the problem,
the advice and/or assistance sought
andalltherelevant correspondence
and documentation (including
the contracts).

Dispute Resolution Scheme
As an alternative to the Legal Advice and
Assistance Scheme, the Musicians’
Union has a Dispute Resolution Scheme.
With the agreement of all parties, your
dispute may be referred to mediation.

Legal Advice

1. Mustbe an MU member and fully
paid up at the correctrate of
subscription. (Alimited company
cannotbe an MU member).

2. Mustrelate to the member’s music
related contracts governed by UK law,
the members engagementor
employment as a musicianunder UK
law, or the member’s ownintellectual
property rights governed by UK law.
If the following additional criteriaare
fulfilled, legal assistance may be
provided toamember:

Legal Assistance

3. Thememberhas asoundlegal case with
reasonable prospects of successi.e.not
onlyisthe claim strongand cost effective
topursue but the defendantis good for
the money. Thelikelihood of finding that
the memberhas asoundlegal case may
beincreasedif:

— Where an MU contract was available, it
was used.

— Where awritten contractisindispute
the member took appropriate expert



advice (eg from the MU Contracts
Advice Service) before signing.

— Where analleged verbal contractisin
dispute the member confirmed the
agreed termsinwriting before
performing the contract.

4. Thememberisactingin his/her
capacity as amusician, notinsome
other capacity, subject to criterion 9.

5. The dispute must have arisen during
membership.Under Rulel.7 this means
since mostrecentadmission.

6. Amember whois acontractor has
paid the musicians hired before
any assistance will be given to
the contractor with aclaimagainst
theengager.

7. Money claims should exceed £50.

8. Legal assistanceis notavailable
where the member has previously
instructed a solicitor and/or previously
issued or defended aclaimand/or
made any application to the courtin
the same matter.

Disputes between members
9. Legaladvice and/or assistance for
membersindispute or potential dispute
with other members may be authorised
orrefused atthe discretionofthe
Executive Committee.

Copyrightinfringement claims
In copyrightinfringement cases with
reasonable prospects of success, and
meeting the other criteria of the Union’s
Legal Advice & Assistance Scheme, a
professional musicologist may be
engaged toproduce areportandgive
expertwitness evidence, funded — as
with the other legal costs of the claim — by
the MU. If you do not meet the criteria of
the scheme but would like to commission
amusicologist’sreportindependently at
your own expense, the MU may be able to
provide contact details for musicologists
that have been used by the Union or other
membersinthe past. For more advice
contact: writers@theMU.org

We would advise members creating new
copyright works to make use of the MU
Copyright Registration Service, whichis
free of charge.

Foreign claims

Whenundertaking professional activities
withacontracting party based abroad,
members are strongly advised thatthey
ensure fees are paid upfront before the
contractis performedandthatan
advanceis obtainedagainstany future
royalty payable.

Members are also reminded of their
obligationunder Rule XI.3 to ‘submit written
contractsfor professional activities abroad
tothe Unionbefore they are enteredinto’.

Members should be aware that requests
forlegal assistanceinrelationto claims
abroad must be considered against the
Union’s criteriaforlegal assistance. Such
claims are often not cost effective to
pursue (asrequired by criterion 3) and the
realityis thatif noupfront paymentis
obtained, members may remain
completely unpaid for their services.

The MUhas enjoyedalong-standing
relationship with Thompsons Solicitors.In
consideration of this relationship, as wellas
providingthe MU personalinjury service,
Thompsons have also sponsored Union
activitiesandevents and are one of the few
law firmsin the UK withacommitment tothe
trade unionmovement. Forinformationon
the personalinjury service, please visit:

musiciansunion.org.uk/Home/Advice/
Your-Career/Protection/Accident-Cover



The law on making a claim has changed,

how will this affect me?
In April2013, the Government changed the
law onhow most personalinjury claims are
run,including how they are funded. Thishas
left some people unsure about how, orif,
they canmake aclaimfollowinganaccident
oraninjury.Restassured that whilstthe
legal system has changed, our commitment
toyouhasnot.Inthesetimes of change,
trust Thompsons as your union’slegal
serviceto stand up for youand your family
andguide youthroughthe changes.
Unlike claims made by high street law firms
and claims companiesthatadvertiseonTV,
youand your family keep100% of your
damages with the MU and Thompsons.

How long after my accident do | have to

make a claim for compensation?
The simple answer to this questionis three
years fromthe date of the accident;
however, there are afew exceptions tothis
rule. Forexample, if youwereachildatthe
time of the accident orif you have been
affected by anindustrial disease, youmay
havelonger to enter your personalinjury
claimfor compensation

How much compensation amllikely

toreceive?
Itis very difficult to estimate how much
personalinjury compensationaperson
willreceive untilthe full circumstances of
the accidentare knownandwe know a
little more about the injured person.
Contraryto popular belief, thereisno
standard amount of compensationforany
particulartype ofinjury. Each compensation
claimisdealtwithindividually and onits
ownmerits. Once one of ourlawyers has
spokentoyou andassessed your personal
injury claiminmore depth, they willbe able
toprovide youwith anestimateastohow
much compensation they think you should
be awarded.

Amlunderanobligationto startaclaimif

Icontact the legal service to discuss my

accident?
Absolutely not. However, our expert service
isdesignedto progress members’ claims as
quickly and efficiently as possible to deliver
thebest possible serviceand secure the
maximum compensation. Itis therefore
importanttotellyouradvisorinthefirst
instance whether or notyouwouldlike to
makeaclaim.

Willl have to go to Court to obtain my

compensation?
Very few personalinjury compensation
claimsproceedto Courtasthisleadstoan
increaseinthelegal costs, whichwould be
payable by the personresponsible for the
injury ortheirinsurer. Ifthereisnodispute
regarding who was at fault for the accident
andnodispute about the level of injuries
sustained, aninsurance company will rather
settle the claimoutside of courtto avoid
paying the bill for theincreasedlegal costs.
Inextreme cases, wherethereisadispute,
youmay have to attend Court; however,
your Solicitor will talk you through the
whole processtoensureyouare
comfortable withitlongbefore thefinal
decisionneedstobe made.

Ifyouarelooking for assistancein
connectionwithany non-workrelated
legal matter, youcan now contactour
new members’Helpline, where we are
offering free half hourlegal advice via
Morrish Solicitors. Morrish’s solicitors
canoffer confidential advice onfamily
law, consumer law, property law, willsand
trusts as wellasmany otherlegalissues,
givingyou peace of mind. Trained and
experienced staff will listen sympathetically
andtellyouwhere you stand.

Youcancontactthe Legal Advice
Helplineon 0333344 9621andtalktoone
ofthelegaladvisorsin complete confidence.
The Helplineis openfrom9.00am - 5.00pm
Monday to Friday, with an out-of-hours
messaging service torequest acallback.
N.B.Morrish’s cannot provide advice to
non-members, tomembers of other

unions, ortomembers onbehalf of their
partners/friends.



AskUsFirstis alistof names ofindividuals,
companies and businesses publishedin
MU communications for the information
and guidance of the Union’'s members. Itis
intheinterest of MUmemberstoreadthe
listcarefully. Members are advised that
offers of engagement by or on behalf of
companies and businessesonthelist
should bereferredtothe relevant MU
Office BEFORE acceptance.

Please note:anumber of artist promotion
companies have beenknowntoapproach
MUmembers (in some cases wrongly
claiming they’ve beengiven members’
details by the Union) to sign them up, usually
demandinganupfrontregistrationfee.
Members are advised to view any company
orbusiness thatrequires anupfront
payment with alarge dose of scepticism
andto consult the Union BEFORE signing
any agreements or parting withany money.

Ensure you get fair reward for your musical
effortsand don’tleave things tochance.
Invoice your engager promptly and
professionally and prevent those who owe

Your details — Business name (plus alogo,
if you have one); business address and
postcode; phone and faxnumber plus
emailaddress and who to contact with
any queries.

Theinvoice details — Date of invoice (your
own).Invoice number (your own).
Engager’sdetails —Nameandaddress.
Financialinformation — Description of
the services provided,including date,
timesandvenue.

VAT due and VAT number — If you are

VAT registered.

youmoney fromtaking advantage of your
goodwill. You'reinabusinessand won’t
surviveifyoucan'tcollect debts promptly.

Unscrupulous agents, managersand
engagers benefit fromthose who fail to
handle suchissues. Do not permit your
feelings of financial or legalinexperience to
leave you out of pocketand disheartened.
Others’ cashflow problems are exactly that
and should notbecome yours!If you are not
paid asrequired, thenthe Union’slegal
services are designed to assist you. Below
isalist of the elementsthat you should
includeinyourinvoice.

Late Payment of Commercial Debts
MU members can obtaina pamphlet
regarding the Late Payment of Commercial
Debts (Interest) Act 1998 from their
Regional Office. Under this Act, you may be
able to claim statutoryintereston,andalso
possibly compensation for, late payment.

Amore detailed publication, User’s Guide
To The Late Payment Legislation, is
available from DT Publications on 0870
1502 500 or canbe downloaded from
payontime.co.uk

Subtotal — Excluding VAT.

Total due — Including VAT.
Additionalinformation

Cheques tobe made payable to — Your
bank accountname.

Terms of business — The following text
effectively sets out your terms of payment:
‘Strictly 30 days net.|/wereserve the right
toclaim statutoryinterestat 8% above the
Bank of England base rate at the date the
debtbecomesoverdue,inaccordance
with the Late Payment of Commercial Debts
(Interest) Act1998.



Sexual Harassment And Sex Discrimination

In The Workplace

The MU offers support and guidance on dealing
with sexual harassment and sex discrimination.

Introduction
People workingin arts, culture, mediaand
entertainment have started to speak out
about sexual harassment, exploitation
and abuse they have been subjected toin
the workplace. Thousands more people
have shared their stories across social
media using the hashtags #metoo,
#himthough and others.

The Equality Act2010 (‘EgA 2010°)

This deals with the rights afforded to
workersin England, Scotland and Wales
only. The Act covers sex discriminationand
sexualharassmentinaworkplace. The
EgA 2010 prohibits discrimination because
ofaProtected Characteristic. Sexis one of
several Protected Characteristics.
Disability, sexual orientation, religion or
belief, pregnancy and maternity and age
are examples of others.

What is Sexual Harassment?
Sexual harassment occurs where a
person engages in unwanted conduct of
asexualnature and that conduct has the
purpose or effect of either violating your
dignity or creating anintimidating,
hostile, degrading, humiliating or
offensive environment for you.

So, thisincludes any unwanted verbal,
non-verbal or physical conductofa
sexual nature which mightinvolve, for
example, unwelcome sexual advances,
touching and sexual jokes etc.

Sexualharassmentincludes sexual
comments or jokes, physical behaviour,
includingunwelcome sexual advances,
touching and various forms of sexual
assault, displaying pictures, photos or
drawings of a sexual nature and/or
sending emails with a sexual content.

Example: Anemployer displays a topless
calendar above his desk which you find
offensive. If herefuses toremoveit you

could take action, as this counts as
sexual harassment under the Equality
Act. Many perpetrators hide behind the
argument thatitis just a “bit of banter”.
When does Sexual Harassment stop
being ‘banter’? Whenit has the purpose
or effect of violating your dignity, or
creating anintimidating, hostile,
degrading, humiliating or offensive
environment for you.

Whatis Sex Discrimination?
Sexdiscriminationincludes being treated
less favourably because of your sex, for
example:inaninterview forajob, the
employer only asks female applicants
about their domestic circumstances.

Youmay also beindirectly discriminated a1
against because of your sex. This arises
where thereis a “provision, criterion or
practice” (such as a policy) whichis not
intended to treat anyone less favourably,
but whichin practice has the effect of
disadvantaging a group of people witha
particular protected characteristic. For
example, arequirement to work full time
might affect more women than men as
currently more women than men work
part-time owing to caring responsibilities
for childrenand the elderly. Indirect

‘The MU canactasa
first point of contact
for any musician
who has faced
sexual harassment,
exploitation or abuse
inthe industry.’

Sexual harassment



discriminationis unlawful whetheritis
intentional or not.

Anyone whois workingunder a
contracttodowork personally. This
thereforeincludes employees, workers,
apprentices and many self-employed
individuals. Ex-employees can also
make a claim againstaformer employer,
if they are complaining about something
that was closely connected to their
employment.

The employeris generally liable for acts of
discrimination and harassmentin the
workplace. However, individual
employees may also be liable for their
own actions, e.g. if they have subjected a
colleague toharassmentrelatedtoa
Protected Characteristic.

In addition toliability for the acts of
employees, an employer may be liable for
the acts of third parties (such as
customers or contractors). The employer
may avoid liability where they can
demonstrate that they took reasonably
practicable steps to prevent the third
party’s behaviour.

Aclaim must be brought within three
months less one day of the day of the
unlawful act. Inexceptional
circumstances the three-month time
limitmay be extended. Where the
discrimination has occurred overalong
period of time, thismay amounttoa
continuing act extending over a period. A
claim must then be brought within three
monthslessone day ofthelastactinthe
series of acts.

If you have suffered from any form of
harassment or sexual harassment
recently orinthe pastyoucanreportitto
the police.

If you do not wish toreportit to the police
there are other organisations which can
helpi.e. Victim Support. Information

for women and men can be found at
victimsupport.org.uk

None of these organisations willmake you
reportitto the police unless youwant to.

The Musicians’ Unionis here to offer
supportand guidance toits members
and we can act as a first point of contact
forany musician who has faced sexual
harassment, exploitation or abusein
theindustry.

We want to build up a picture of where the
problems are sowe canhelptoaddress
and overcome them.

Whether you are anemployed or
self-employed musician, regardless of
which part of the industry you workin,
youcantalk tous. Contact your local
MU Regional Office in the firstinstance.
Their details can be found on p12-14 of
this Handbook.

Oremail safespace@theMU.org

Every office has atleast one female
member of staff. If you would prefer to
speak to afemale member of staff, you
canasktodosoatany point. All calls will
be treated in the strictest confidence and
no action will be taken on your behalf
without your prior consent.

We appreciate thisissueisn’t exclusive to
women and everyone may face
harassment, discrimination and abuse at
work. The MU is here for allmusicians so
please callif youneed our help.

Thisinformation has been prepared
jointly with the MU and Morrish Solicitors
LLP, alaw firmthat specialisesin
harassment and discrimination law.



Defamation Factsheet

Anyone working in the public domain must be
aware of defaming the reputation of others.
Here’s how to ensure you don’t fall foul of the law.

What is Defamation?
Defamation occurs when thereis
any intentional false communication,
either written or spoken, againstan
individual, company or firm’s reputation
which decreases therespect, regard,
or confidence in which he or sheis held,
orinduces disparaging, hostile, or
disagreeable opinions or feelings
againsthimor her.

Is the Defamation Slander or Libel?
Slander is the publication of defamatory
words or actionsinatemporary or
transient form, often spoken. Itrequires
proof of specialdamage.

Libelis the publication of defamatory
allegationsinapermanent form.Itcan
occurinwriting, inasign,awork of art, in
cartoons, in photographs (actualand
altered), andin all forms of publication of
animage.

Defences to Defamation
1. Justification - if the defamatory
commentis true, the maker of the
statement willhave acomplete
defence. Thisis adefenceregarding
statements of fact.

2. FairComment - a Defendant may
publish faircomment on a matter of
publicinterest provided that thisis not
done with malice (thatis, he honestly
believed the truth of the opinion
expressed).

The principalingredients of this
defence areit: 1) Must be on a matter of
publicinterest; 2) Must be recognisable
as comment; 3) Must be based on

facts which are true or privileged;
and/or 4) Must express a view which
anhonestpersoncould hold (thisisan
objective test).

8. Privilege -ifuntrue defamatory
allegations are published but the

comments are privileged, the
publisher will be protected froma
claim for defamation. There are two
types of privilege:

a) Absolute privilege - this applies
where the statementismadein
parliamentary proceedings, injudicial
proceedings, in certainregulatory
proceedings, or by some public
officials. The defence can be extended
for public policy reasons but doesn’t
apply to most people in everyday life. If
the defence applies, no action forlibel
orslander cansucceedirrespective of
dishonesty or motive of the speaker
orwriter

(&)

b) Qualified privilege - this applies 4
where thereis alegal, moral or social

duty to make the statement, ifitis

made to protect a private or public

interestorifitis made toprotecta
commoninterest. Thisisalesser

protection whichis defeatedif the

Claimant establishes that the maker of

therelevant statement was motivated

by malice.

4. Innocentdissemination - ifthe

Defendant can show that heis notthe
author, editor or publisher of the

‘Defamation occurs
whenthereis any
intentional false
communication, either
written or spoken,
against anindividual.’

Defamation



statementin questionandthat he took
reasonablecareinrelationtoits
publicationand he did not know and
hadnoreasontobelieve,thatwhathe
did caused or contributed to the
publication of adefamatory statement.
Thisis adefence commonly used by
internet service providers.

5. Consent -ifaClaimant consents
to the publication of certain
statements heis not then entitled to
damages because of that publication.
For exampleif the Claimant provides
the material to the Defendant with
permissionto publish, he/she cannot
then sue for defamation.

6. Accord andsatisfaction -ifthe
Claimanthas agreed toacceptan
apology from the Defendant for the
alleged defamatory statement, he/she
cannot then sue for damages.

Thelimitation period for bringing a claim
for defamationis one year fromthe date
onwhichthe cause of action (date of
defamation) arose. Not only should action
be taken withinayear butitshould be
taken as soon as possible after the
alleged offence. Can we help?

The Musicians’ Unionis here to offer
supportandguidance toits members
and we can actas afirst point of contact
for any musician who needs guidance
onthisissue.

Whether you are an employed or
self-employed musician, regardless of
which part of the industry you workin,
you can talk to us. Contact yourlocal MU
Regional Officein the firstinstance.
Their details can be found on p12-14

of this Handbook.



Career Advice

For the latest career advice
visit: theMU.org

Including:

e Live performance

e Orchestral

e Education

» Managers

e Agents

¢ Merchandising and endorsement deals

¢ Gigging and touring abroad

e Recording and broadcasting

e Health and safety

e Tax Savings Guide
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MU Members’ Insurance Benefits
MU provides a comprehensive range of
insurances as a benefit of membership.

he followinginformationis a
summary of the covers provided
andinall cases, members should

refer to the full policy details published on
the MU website.

The Musicians’ Union £2,000
Musical Instrument and
Equipment Insurance Scheme
summary - (MU £2k cover)
Thisis abenefit of membership
providing eligible members with £2,000
of musicalinstrument and equipment
cover,anywhereinthe world. To obtain
cover,members must register and
receive a Policy and Schedule by visiting
muinsure.com. Additional Cover

onitemsover £2,000 up to £150,000 at
discountedrates canalso be purchased
at muinsure.com

Onceregistered, members will receive
annually an email with the up-to-date
terms and conditions of cover.

Important note:

MU Additional Coverreplaces the MU £2K
Coverinreturnforwhichyouwillreceive
the appropriate premium discount.

Once MU Additional Coveris purchased
on specified instruments members will
notbe able to claim for miscellaneous
instruments and equipment under the
MU £2K cover.

MU £2K Cover

isaware of the crucial role that

instruments and equipment playin
their creative life. The loss, damage or theft
of an essentialinstrument or piece of kit
notonly prevents amusician fromearninga
living but also has an emotional and
personalimpact which cannot be valuedin
financialterms alone. Recognising the
importance of such tools of the trade, the
MU has established a benefit which offers
every paid-up member access to £2,000
worth of musicalinstrument andrelated
equipment cover anywherein the world.
To obtain this cover, simply visit
muinsure.comtoregister for cover.

E very player, performer and writer

Introduction
Thisisasummary only. For definitive
information on policy cover, terms
and exclusions please refer tothe
policy wording.

Name of the insurer
This policy is underwritten by Allianz
Insurance plc. Hencilla Canworth Ltd

Instrument & Equipment Insurance

(Hencilla) manages this policy on behalf
of the Musicians’ Union and its members.

Eligibility
All subscription paying members of the
Musicians’ Union permanently residingin
England, Scotland, Wales, Northern
Ireland, theIsle of Man and the Channel
Islands who have registered for this cover.

Demands and needs
This policy meets the demands and
needs of eligible members of the
Musicians’ Union who have registered for
cover that wish to protect their own
musical Instruments and equipment up to
£2,000againstloss, accidentaldamage
or theft, subject to the terms and
conditions of this policy. Instruments and
equipment must be owned by the
Musicians’ Union member.

Policy cover
Members’ own musicalinstruments
and equipment will be insured against
loss, damage or theft up to £2,000



subject to the terms and conditions of
the policy. The policy also covers up to
£200 forinstrument hire costsinthe
eventofavalid claim. Instruments and
equipment must be owned by the
Musicians’ Union member.

Duration of insurance
The policy runs for 12 months from
1September andis annually renewable
by the MU.

Territorial limits
Worldwide provided the membersis
usually resident within the England,
Scotland, Wales, NorthernlIreland, the
Isle of Man and the Channellslands.

Whatis notinsured

1. Thefirst£100 of any claimor the first
£350 of any claim for laptops, personal
computersortablets.

2. Foreach member of the Musicians’
Union more than £2,000ina12-month
period from the date of loss, or more
than£4,000inarolling 5year period,
fromthe1January 2020, these limits
exclude hire charges.

3. Foreach member of the Musicians’
Union more than:
a.£200 for each claim to hire
instruments and equipment, and
b.£500 for the combined costs of all
hire ofinstruments and equipment
during the period of insurance.

4. Any amount for hiring replacement
instruments and equipment unless you
provide written confirmation showing
why you needto hireareplacement
instrument.

5. Theft, or damage caused by attempted
theft, fromthe premises the
instruments and equipment are kept
whenthe premisesisleftunattended,
unless:
a.Allexternaldoors arelocked, and
b. Allexternal windows are closed
and latched.

6. Theft ordamage toany instruments
and equipment whilstleftinan
unattended vehicle, unless that vehicle
is of the fully enclosed type (not a soft
top or convertible vehicle) and
provided that whilstleftinan
unattended vehicle you had hiddenit
fromview in the vehicle (for example, in
aglove compartment or boot), locked
the vehicle, with allwindows and
sunroofs closed, and used all available

10

1.

12.

13.

14.

15.

16.

security systems.

. Breakage of strings, reeds and/or

drumheads.

. Loss ordamage arising from:

a. Wear and tear, deterioration or any
gradually operating cause.
b.Aninherentor latent defect.

c. Wet ordry rot, mould, mildew,
fungus, rust or corrosion.

d.Insects, vermin or woodworm.

. Loss or damage arising from:

a.Faulty design or workmanship or the
use of faulty or unsuitable materials.

b. Any commercial process of cleaning,
dyeing, maintenance, repairing,
restoration or servicing.

c.Electronic, electrical or mechanical
breakdown, failure or derangement.

d. Any form of virus.

. Loss ordamage arising from:

a.Any form of transit by air unless the
propertyinsuredis securely packedin
asuitable protective musical
instrument case, or has been packed
by a professional transit or removal
company.

b. Any form of postal or similar transit
unless the propertyinsuredis
securely packedinasuitable 4
protective musical instrument case or

other suitable protective container.

Loss or damage arising from:

a.Climatic and atmospheric

conditions, changesinair pressure

and extremes of temperature.

b. Effects of sunlight, fading, changes

in colour, texture or finish.

c.Dampness, dryness, shrinkage or
contamination.

Any costs suffered as aresult of not

being able touse the instruments and

equipment.

Any costsincurredin matching any

parts of aset oracollection not

involvedinaclaim.

Theft by any person or personsto

whom the instruments and equipment

are entrusted orloaned.

Any loss or damage caused by the

failure of any electrical or computer

equipment, software, micro-

controller, microchip, accessories or

associated equipment, to correctly

recognise and process any calendar

dateortime.

Costs or damage by confiscation or

detention or nationalisation or

requisition by Customs or other

officials or legal authorities.

©
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17. Loss ordamage happeningin
connectionwithanearthquakeora
volcanic eruption.

18. Loss or damage arising from:
a.lonising radiations or contamination
by radioactivity from any nuclear fuel
or fromany nuclear waste fromthe
combustion of nuclear fuel.

b. The radioactive, toxic, explosive
orother hazardous properties of

any explosive nuclear assembly or
any nuclear components of

such assembly.

c.Pressure waves caused by aircraft
and other aerial devices.

d. Any chemical, biological, bio-
chemical or electromagnetic weapon.

19. Loss or damage due to war, invasion,
act of foreign enemy, hostilities
(whether war be declared or not), civil
war, rebellion, revolution, insurrection
ormilitary or usurped power.

20.Loss,damage, cost or expense of
whatever nature directly orindirectly
caused by, resulting from, orin
connection with, any act of terrorism,
regardless of any other cause or
eventcontributing at the same time
orinany other sequencetotheloss.
An‘actofterrorism’ means the use, or
threatened use of biological, chemical
ornuclear force by any person or
group of people, whether acting alone
oron behalf of orin connection with
any organisation(s) or government(s)
committed to political, religious,
ideological or similar purposes
including the intention toinfluence
any governmentor to put the public or
any section of the publicin fear.

21. Travel, delivery, postage or courier
costsinthe eventofaclaim,suchas
transporting theitemto arepairer.

22.The cost of any estimate or
quotationtoreplace and/or repair
the instruments and equipment.

23.Unexplained theft.

24.Unexplained loss within your
residence.

25.Loss ordamage to a mobile phone and
thedataheldonit.

26.Coverunder this policy if youare
entitled to claimunder the MU
Additional Cover Musical Instrument
and Equipment Scheme.

Special conditions
1. Precautions - Youmustkeep the
instruments and equipmentina

good state of repair and take all
reasonable precautions to prevent
accidents, theft, loss or damage. If
thereisadisagreementbetweenyou
andus astowhatreasonable
precautions are, the details will be
referred to a specialistbody mutually
agreed upon.

2. Musicians’ Union Membership:
Thisinsurance coverisonlyinforceif:
a.Musicians’ Union have renewed
this policy,

b. You are a Musicians Union member,
and

c.Youareregistered to have this cover.
If you do not pay your membership
fees this cover will automatically stop
when your Musicians’ Union
membership ends.

Airline claims
Inthe eventthatthe instruments and
equipment are lost, stolen or damaged
duringair travel you must:i) Reportany
damage or loss as soon as possible tothe
relevant airline staff and comply with any
instructions they give, ii) Obtaina
propertyirregularity report ordamage
report from the airline, iii) Retain your
baggage-check ticket and tag(s).

Making a claim
As soon as possible you must: Notify
Hencilla (please see ‘Customer Service’
for full contact details) of any occurrence
whichmay resultinaclaim and provide
further details which may be required.
Notify the police of any loss or damage by
theft, attempted theft or malicious
damage orif the property is lost whilst
away from your normal place of
residence. You must not make any
admission of liability without our consent
and we are entitled to take over and
conductinyour name any negotiations or
legalactionin connection with aclaim
under this policy. You must provide
evidence of value and ownership or legal
responsibility if requested by us to enable
us to settle your claim.As aservice to
clientsitis usually possible for us to settle
any repair/replacementinvoices direct
with the repairer/retailer; therefore,
avoiding the need for you to settle the
invoice yourself.

Customer service/complaints
If you have a question about your
insurance or wish to make a complaint



please contact: Hencilla Canworth Ltd,
SimpsonHouse, 6 Cherry Orchard Road,
Croydon CR9 6AZ, Telephone 020 8686
5050.

MU insurance - general

contract disclosure
You will notreceive any advice or
recommendationsin connection with
theseinsurances. The covers provided
are available to qualifying members of
the MU as a benefit of membership.Each
Insurance product has been negotiated
by Hencilla on behalf of the MU with the
Insurer selected being the sole provider
of each policy. Hencillareceives a
commission fromthe insurers for
arranging this cover.In sourcing and
placing your policy, Hencillaacts as the
agentofthelnsurer.

Fair processing of your data
How Hencilla processes members
personal datais detailed withinthe
Hencilla Privacy Notice whichis available
onrequest or by visiting:

hencilla.co.uk/Documents/HC_Privacy_
Notice.pdf

Instrument & Equipment Insurance

o1



The Musicians’ Union Members’ Public And
Products Liability Insurance Scheme

Thisis a benefit protecting MU members against
legal liability for damages following injury to a third
party person(s) (hot your employee) or damage to
property whilst performing or teaching.

mployers, local authorities and
E venues commonly require written
evidence that musicians areinsured
against Public Liability before they are able
to perform.Public Liability Insuranceis
provided by the Musicians’ Uniontoa
limit ofindemnity of £10 million per
individualmember.

Band leaders engaging other musicians,
performers or technicians etc (where there
isamaster/servantrelationshipand nota
collaboration between equal parties) may
require employers’ liability insurance and
should also obtain additional public liability
insurance. Hencillais able to provide this
cover at www.showtimeinsurance.co.uk
ifrequired.

Introduction
Thisisasummary only. For definitive
information on policy cover, terms
and exclusions please refer tothe
policy wording.

Name of the insurer
This policy isunderwritten by AVIVA.
Hencilla Canworth Ltd manages this
policy on behalf of the Musicians’ Union
andits members.

Eligibility
Individual subscription paying members
of the Musicians’ Union permanently
residingin England, Scotland, Wales,
Northernlireland, thelsle of Man, the
Channellslands.

Demands and needs
This benefit of membership meets the
demands and needs of individual
members that wish to protect against the
financial consequences of claims against
them for bodily injury of any person not
your employee or damage to property

Public & Products Liability Insurance

whilst performing either solo or as part of
agroup/band/orchestraand/or whilst
teachinginapublic or private place
(including at home).

Policy cover

This policy provides coverinrespect of

legalliability to pay compensation and

costs/expenses for:

— Accidental personalinjury toany
person not your employee

— Accidentaldamage to third party
Property

— Obstruction, trespass, nuisance
orinterference with any right of
way, air, light or water which arises
inconnection with The Business
and which happens during the
Period of Insurance and within the
Territorial Limits.The limit ofindemnity
willbe £10,000,000 any one claim (any
oneperiodinrespect of Products
liability) with costs being paidin
addition other than claims first
made in USA or Canada.

The business
This policy is only operative whilst the
individualmember ofthe MU is
performing, rehearsing, auditioning or
composing, either solo or as partofa
group, band or orchestra, and/or whilst
teaching or mentoringinthe field of
music, either atthe member’s own home
orany other place andin transit thereto
and therefrom, including the settingup
and dismantling of equipment, and/or
individual registered members of the
Musicians’ Union whilst setting up,
operating and dismantling sound or
lighting equipment at groundlevel only.
The Businessincludes the ownership,
use and upkeep of your premises.



Territorial limits
Anywhere inthe world provided that you
areresidentintheinEngland, Scotland,
Wales, NorthernIreland, theIsle of Man,
the Channellslands.

Duration of insurance
The policy runs for12 months fromthe
1January andis annually renewable
by the MU.

Additional clauses
The following clauses apply subject
otherwise to the terms and conditions
showninthe Policy.

Additional Activities, Buildings
Temporarily Occupied, Consumer
Protection Act1987and Food Safety Act
1990, Contractual Liability, Corporate
Manslaughter and Corporate Homicide
Act 2007, Cross Liabilities, Data
Protection, Defective Premises,
Employees’ and Visitors’ Personal
Belongings, Health and Safety
Legislation, Hired or Rented Premises,
Motor Contingent Liability, Overseas
Personal Liability and for Payment for
Court Attendance.

Whatis notinsured

1. Personallnjury toany Employee.

2. Theownership, possessionoruse
ofany:

(a) aircraft, aerial device or hovercraft,
(b) watercraft exceeding eight metres
inlength,

(c) motor vehicle, trailer or plantin
circumstances where compulsory
insurance or security isrequired by
any road traffic legislation.

3. Damage toProperty which youown or
whichisloaned, leased, hired or
rented to you or whichyou holdintrust
orisinyour custody or control.

4. Damagetoorthecostincurredby
anyoneinrepairing, removing,
replacing, reapplying, rectifying or
reinstating any products supplied.

5. Recallingor makingrefundsinrespect
of products supplied.

6. Advice,instruction, consultancy,
design, formula, specification,
inspection, certification or testing
performed or provided separately for
afeeorunderaseparate contract.

7. Thecarrying out of any work, orany
products supplied, which affects or
could affect:

10.

11.

12.

13.

14.

15.

(a) the navigation, propulsion

or safety of any aircraft or other
aerial device,

(b) the safety or operation of nuclear
installations.

. Pollution or contamination other than

caused by asudden, identifiable,
unintended and unexpectedincident
which takes placeinitsentirety ata
specific time and place during the
Period of Insurance.

All Pollution or contamination which
arises out of oneincident willbe
deemedtohave happenedat the time
suchincident takesplace.

. (a)workinoronandtravelto, from

or within,

(b) products supplied to: any offshore
(i) accommodation, exploration,
drilling or productionrig or platform;
(ii) supportvessel.

Liquidated damages, penalty clauses,
fines, oraggravated, restitutionary,
punitive or exemplary damages or
any additional damages resulting
from the multiplication of
compensatory damages or other
non-compensatory damages. 5
Liabilityimposed onyou solely by

reason of the terms of any contract

conditions oragreementin

connection with products supplied.

Thefirst £100 of a property damage

claim, increasing to £250 for Hired or

Rented Premises.

The use of pyrotechnics explosives or

any special effectsinvolving fire or

explosion.

(a) exposure to,

(b) inhalation of,

(c) fears of the consequences of

exposure to orinhalation of,

(d) the costsincurred by anyone in

repairing, removing, replacing,

recalling, rectifying, reinstating or

managing (including those of any

personsunder any statutory duty to
manage) any property arising out of

the presence of: asbestosincluding

any product containing asbestos.

Any liability arising directly or

indirectly from, orin connection with,

or consisting of any loss, destruction

ordamage, failure orloss of data

resulting directly or indirectly from or
inconnection with:

(a) virus or similar mechanism,

(b) denial of service attack,

@
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(c) unauthorised accessto or use of
computer and electronic equipment.

16. The consequences of terrorism,
war, nationalisation and nuclear
contamination.

17. Products supplied to North America
or Canada.

18. The failure of any electonic circuit,
microchip or the like.

19. Errors, omissions, misstatements or
neglectsinany advice given by You or
on Your behalf
(a) plan, survey report, certificate or
any similar document,

(b) design, formula, instruction or
specification,

(c) computer program prepared by, or
on behalf of, The Insured.

Policy conditions
Reasonable precautions and
maintenance of property

Members must:

(1) maintainall premises and equipment,
including fire extinguishing and
security equipment, inacontinuous
satisfactory state of repairandinfull
working orderinaccordance with the
manufacturer’sinstructions and
servicingrequirements.

(2) take allreasonable precautions
topreventloss, destructionor
damage to the property insured
andaccidentorinjury toany person
orloss, destruction or damage to
their property.

(3) conduct The Businessin alawful
manner, complying with all legal
requirements and safety regulations.

(4) keep arecord of purchases and sales.

Claims procedure

Ifinrelation to any claim You have failed

to fulfilany of the following conditions,

You willlose Your right toindemnity or

payment for that claim.

You must:

(1) Notify Hencilla/Insurersimmediately
of any event or occurrence which may
resultinaclaim.

(2) notify the policeimmediately of loss,
destruction or damage caused by
malicious persons or thieves.

(3) at Your expense, provide Us witha
written claim containing as much
information as possible of the loss,
liability, destruction, damage,
accidentorinjury,including the
amount of the claim within 30 days.

(4) passtolnsurersunanswered,
immediately, allcommunications
from third partiesinrelationtoany
eventwhich mayresultinaclaim
under this policy.

(5) not admit or repudiate liability, nor
offer to settle, compromise, make
payment whichmayresultinaclaim
or pay any claim under this policy
without Our written agreement.

(6) allow Us totake over and conductin
Your name the defence or settlement
of any claim. You will also allow Us to
prosecute at Our own expense and
for Our own benefit, any claim for
indemnity or compensation against
any other personand You must
give Us allinformationand
assistancerequired.

Customer service/complaints
If you have aquestion about your
insurance or wish to make a complaint
please contact: HencillaCanworthLtd,
Simpson House, 6 Cherry Orchard Road,
Croydon CR9 6AZ, Telephone 020 8686
5050.

MU insurance - general contract

disclosure
You willnot receive any advice or
recommendationsin connection with
theseinsurances. The covers provided
are available to qualifying members of the
MU as a benefit of membership. Each
Insurance product has been negotiated
by Hencilla on behalf of the MU with the
Insurer selected being the sole provider
of each policy. Hencilla Canworth Ltd
receives acommission fromtheinsurers
forarranging this cover.In sourcing and
placing your policy, Hencillaacts as the
agentofthelnsurer.

Fair processing of your data
How Hencilla processes MU members
personal datais detailed withinthe
Hencilla Privacy Notice whichis available
onrequest or by visiting:

hencilla.co.uk/Documents/HC_Privacy_
Notice.pdf



THE MUSICIANS’ UNION MEMBERS’
PERSONAL ACCIDENT SCHEME

Il subscription payingmembers
A of the Musicians’ Union under

8oyearsofageandresidentin
the UK are insured for specified financial
benefitsin the event of disability
following anaccident. Please note that
reduced benefits apply to those under
18 years of age. The cover providedis
summarised below.

Should you or one of your family have
anaccident, we alsorecommend that
you contact the Thompsons’ Accidents
Plus helpline. See p38 of this Handbook
for details.

Introduction
Thisisasummary only. For definitive
information on policy cover, terms
andexclusions pleaserefer tothe
policy wording.

Name of the insurer
This policy is underwritten by AVIVA.
HencillaCanworth Ltd (Hencilla)manages
this policy on behalf of the Musicians’
Unionandits members.

Eligibility
Individual registered members of the
Musicians’ Union under 80 years of age,
permanently residingin England,
Scotland, Wales, Northernireland, the
Isle of Man, the ChannelIslands who are
up to date with their subscriptions.

Demands and needs
This benefit of Musicians’ Union
membership meets the demands and
needs of individual members that wish
toreceive specified financial benefitsin
the event of disability following an
insured accident.

Policy cover
Members will receive £125 for each
week of Temporary Total Disablement or
up to £20,000 for aninjury considered
Permanent Total Disablement or results
in Loss of Life following aninsured
Accident. The weekly benefitsare
payable for amaximum 52 weeks
excluding the first two weeks.

Members 17 years old or younger
received reduced benefits.

The policy also provides certain
benefits for medical expenses,

coma benefit, disability assistance,
hospitalisation and funeral expenses
following anaccident covered by the
policy. ‘Accident’ means a sudden,
unexpected, unusual, specificincident.

Operative time
At any time otherthan whilstengaged
inanon-Musicians’ Union Occupation.

Duration of insurance
The policy runs for 12 months fromthe
1st September andis annually renewable
by the MU.

Territorial limits
Worldwide provided the membersis i
usually resident within the England, 5
Scotland, Wales, NorthernIreland, the
Isle of Man and the Channellslands.

(3}

What is notinsured

1) thelnsured Personengaginginany
kind of flying other thanas a
passenger.

2) the Insured Person being a full time
member of the armed forces of any
nation orinternational authority ora
member of any reserve forces called
out forpermanent service.

3) the Insured Person committing or
attempting to commit suicide or
intentionally inflicting selfinjury.

4) the Insured Person(s) own criminal act.

5) the Insured Person beingin a state
of insanity.

6) any claimincurredin any country
destinationorregioninrespect
of which the advice of the British
Government or the government of
the Insured Person(s) Country of
Residence (if different) at the time the
trip was booked was “against all
travelto”.

7) Accidental Bodily Injury directly
orindirectly caused by the Insured
Person suffering from:

a) any gradually operating cause;

Personal Accident Scheme
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b) any naturally occurring condition or
degenerative process;

c) Sicknessor disease (unless resulting
directly from Accidental Bodily Injury).

Policy conditions
Members must take allreasonable
precautions to preventaccident orinjury
toany personorloss ordestruction of,
ordamage to, their property and must
comply with alllegal requirements and
safety regulations and conduct the
Businessinalawfulmanner.

Claims must be notified as soon as
reasonably practicable and nolater than
60days fromthe date of accident.

Making aclaim
As soon as possible you must: Notify
Hencilla (please see ‘Customer Service’
for full contact details) of any occurrence
which may resultinaclaimand provide
further details which may be required.

Customer service/complaints
If you have a question about your
insurance or wish to make a complaint
please contact: HencillaCanworth Ltd,
Simpson House, 6 Cherry Orchard Road,
Croydon CR9 6AZ, Telephone 020 8686
5050.

MU insurance - general contract

disclosure
You willnot receive any advice or
recommendationsin connection with
theseinsurances. The covers provided
are available to qualifying members of the
MU as a benefit of membership. Each
Insurance product has been negotiated
by Hencilla on behalf of the MU with the
Insurer selected being the sole provider
of each policy. HencillaCanworth Ltd
receives acommission from theinsurers
forarranging this cover.In sourcingand
placing your policy, Hencillaacts as the
agentofthelnsurer.

Fair processing of your data
How Hencillaprocesses MU members
personal datais detailed withinthe
Hencilla Privacy Notice whichis available
onrequest or by visiting:

hencilla.co.uk/Documents/HC_Privacy_
Notice.pdf



MUSICIANS’ UNION MUSIC TEACHERS/LECTURERS’
PROFESSIONAL INDEMNITY INSURANCE SUMMARY

Introduction
Thisisasummary only. For definitive
information on policy cover, terms
and exclusions please refer tothe
policy wording.

Name of the insurer
This policy is underwritten by AVIVA
Insurance Ltd. HencillaCanworth Ltd
(Hencilla) manage the policy.

Eligibility
Members of the Musicians’ Union (MU)
permanently residentin Great Britain,
NorthernIreland, the Isle of Man and
the Channellslands. Note: You must
maintain your subscription payments
to the Musicians’ Union for cover to
remain operative.

The business
This policy is only operative whilstyou
arelecturing and teaching music.

Demands and needs
This policy meets the demands and
needs of individual members that wish to
protectagainst the financial
consequences of liability claims resulting
from errors and omissions arising from
the teachingorlecturing of music.

Duration of insurance
The policy runs for12 months fromthe
1st January andis annually renewable
by the MU.

Territorial limits
Worldwide provided thatyou are
permanently residentin GreatBritain,
Northernlreland, the Isle of Man or the
Channellslands.

Policy cover
This policy will indemnify Youinrespect
of any Claim arising out of the conduct of
Your Business as a music teacher or
lecturer, first made against You during the
Period of Insurance and notified in
accordance with the Claims Conditions,
for any civil liability including claimant’s
costs and expenses arising from any
negligent act, negligent error or negligent

omissioncommitted by Youincluding the
loss of ordamage to Documents.

Limit of indemnity
The limit ofindemnity is £1,000,000 any
one member.

Whatis notinsured

Thefirst £1,000 of any claim.

any Claim arising froma present
or former Employee.

any Claim arising from Bodily Injury
of any Employee.

any other Bodily Injury or loss of
ordamage to property unless
arising from any actual or alleged
breach of dutyin the conduct of
Your Business.

any fines or penalties or any
punitive, multiple, aggravated or
exemplary damages where such
canbeidentified separately within
any award of any court or tribunal. 5
any Claim brought by any entity

(a)inwhich Youexercise a

controllinginterest

(b) which exercises a controlling

interest over You.

any Claimmade against You solely

in Your capacity as a director, officer

ortrustee unless arising froman

alleged breach of professional duty

inthe conduct of Your Business.

any Claimor loss arising from any

plan, programme or scheme

established or maintained to provide

benefits to You orany Employee.

any Claimorloss arising directly or

indirectly from or caused by the

ownership, possession or use, by

You or on Your behalf, of any aircraft,

watercraft, hovercraft, motor

vehicle or trailer.

any Claimor loss arising directly

orindirectly fromor caused by

(a) the ownership, possession

oruse, by You or on Your behalf,

of any buildings, structures,

premisesorland, or

(b) that part of any building leased,

occupied orrented by You, or

(c) any other property (mobile or

immobile) belonging to You.

~N
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any Claimorloss arising from any
dishonest or fraudulent act or
omission

(a) committed by any person after

the discovery,inrelationto that
person, of reasonable cause for
suspicion of any dishonestor
fraudulent act or omission

(b) unless Your annual accounts have
beenprepared or certified by an
independent and properly qualified
accountantor auditor.

any Claim orloss arising from any
defamation unless You can show that it
was committed by You in good faith.
any Claim orloss arising out of liability
assumed by You under any contractual
agreement, warranty, Collateral
Warranty or Duty of Care Agreement
whereby You assumed a standard of
care greater than that reasonably
expected of Your profession.

any Claimorloss arising directly or
indirectly from or caused by Pollution.
any Claimorloss arising directly or
indirectly from, in consequence of,
contributed to oraggravated by
asbestosin whatever form or quantity,
whether alleged or actual.

any Claimorloss arising out of or
relatingdirectly or indirectly to Your
insolvency or bankruptcy.

any Claim orloss arising from any
trading losses or trading liabilities
incurred by any business managed by
or carried on by You.

any liability arising from

(a) the defective workmanship of any
construction, installation, repair,
alteration or maintenance work

(b) any manufacturing defectinany
goods or products supplied by You.
any Claimorloss arising directly or
indirectly from or caused by any work
undertaken by You or on Your behalf
prior to any retroactive date stated on
the Schedule.

any Claimorloss where You are
entitled toindemnity under any other
policy exceptinrespect of any excess
beyond the amount which would have
been payable under suchinsurance
had this policy not been effected.

any Claim, circumstance that might
giverise toaClaim, orloss which

(a) has been notified under any other
insurance attaching prior tothe
inception of this policy

(b) You were or should, after

reasonable enquiry, have been aware
of prior to the inception of this policy.

* anyClaiminstituted or pursuedinthe
United States of America or Canada.

» any Claimarising from any computer
virus or any other computer program
orcode.

* anyliability arising from nuclear
radiation and the like.

* any Claimarising from war or civil
commotion.

» Terrorism.

* anyClaimorlossarising fromany loss
of ordamage to Documents which are
stored ona Computer Systemunless
such Documents are backed up with
theintention thatinthe eventofloss or
damage the back up canbe used as
the basis forrestoringthe Documents
to their original status.

Claims conditions

Members must give written notice of
any claimor circumstance that may give
rise toaclaim (regardless of the policy
excess)immediately and during the
current period ofinsurance and no later
thanthe 31st December of each year to:
kevin.harding@hencilla.co.uk and: The
Senior Claims Manager Aviva Corporate
and Speciality Risk, Level18, StHelen’s,
1Undershaft, London EC3P 3DQ,
Telephone 020 7157 2569.

Youmust not admit liability for or settle
any Claimorincurany related costs or
expenses without the consent of insurers.

Customer service/complaints

If you have a question about your MU
insurance (other than Family motor)
please contact: HencillaCanworth Ltd
(Hencilla), Simpson House, 6 Cherry
Orchard Road, Croydon CR9 6AZ,
Telephone 020 8686 5050.

If you are dissatisfied with any aspect of
the handling of your insurance contact
Hencilla Canworth on 020 8686 5050.

MU insurance - general contract
disclosure

You willnotreceive any advice or
recommendations in connection with
theseinsurances. The covers provided
are available to qualifying members of the
MU as a benefit of membership. Each
Insurance product has been negotiated
by Hencilla on behalf of the MU with the



Insurer selected being the sole provider
of each policy. Hencilla Canworth Ltd
receives acommission from theinsurers
for arranging this cover. In sourcing and
placing your policy, Hencillaacts as the
agentofthelnsurer.

Fair processing of your data
How Hencillaprocesses MU members
personal datais detailed within the
Hencilla Privacy Notice whichis available
onrequest or by visiting:

hencilla.co.uk/Documents/HC_Privacy_
Notice.pdf

MUSICIANS’ UNION MEMBERS’ TAX
INVESTIGATION INSURANCE SUMMARY

Introduction
Thisisasummary only. For definitive
information on policy cover, terms
andexclusions pleaserefer tothe
policy wording.

Name of the insurer
This policy is underwritten by Markel
Insurance Co Ltd via Markel Tax (formerly
known as Abbey Tax) and arranged by
Hencilla Canworth Ltd.

Eligibility
Members of the Musicians’ Union (MU)
permanently residentin Great Britain,
Northernlireland, the Isle of Man and the
Channellslands.

Note: You must maintain your
subscription payments to the Musicians’
Union for cover to remain operative.

Demands and needs
This policy meets the demands and
needs of individual members that wish
to protect against the financial
consequences of a TaxInvestigation
or VAT investigation.

Policy cover
This policy provides fee reimbursement
of upto £100,000in the event that one of
the following HM Revenue & Customs
(HMRC) investigations or disputes occurs
inconnection withamember’s activities
asamusician trading as asole trader,
partnership or Ltd company.

Code of Practice 8 enquiries (£5,000 limit
ofindemnity) and Inheritance Tax
enquiries (£5,000 limit ofindemnity).

HMRC Enquiries and Disputes
(i) Business Self Assessment Full Enquiry
AFullEnquiry by HMRC intoamembers
Self AssessmentReturn following the
issue of a Notice under - S9A or S12AC of
the Taxes Management Act 1970; or
- Paragraph 24(1) Schedule 18 Finance Act
1998 together witharequestto examine
all of your business books and records.
(ii) Personal Self Assessment Full Enquiry i
AFullEnquiry by HMRC into amembers 5!
Self Assessment Return following the
issue of a Notice under - S9A of the Taxes
Management Act1970into their
non-business tax affairs, for example into
rentalincome and/orinterestreceived.
This willbe accompanied with arequest
to examine all of the prime documents.
(iii) Income Tax Self Assessment
Aspect Enquiry
An Enquiry by HMRC whichisrestricted
toone ormore specific aspectsofa
members Self Assessment Return
following the issue of aNotice under -
S9A or S12AC of the Taxes Management
Act1970.
(iv) Corporation Tax Self Assessment
Aspect Enquiry
An Enquiry by HMRC whichis restricted
toone ormore specific aspects ofa
members Self Assessment Return
following the issue of a Notice under
- Paragraph 24(1) Schedule 18 Finance
Act1998.
(v) Employer Compliance Dispute
- ADispute which takes place after
HMRC have indicated an expression of
dissatisfaction with the Designated
Client’s PAYE, CIS, and/or NIC affairs
following an Employer Compliance visit
by HMRC or following an expression of

©

Tax Investigation Insurance



o

dissatisfaction withamembers

P11Ds or P9Ds.

(vi) IR35 Dispute

ADispute which takes place when
HMRC challenge the status of amembers
contract for services andinvokes the
IR35legislation following either - the
issue of aNotice under Paragraph 24(1)
Schedule 18 Finance Act1998;or - an
HMRC Employer Compliance visit; or
theissue of a‘Check of Employer
Records Letter’.

(vii) VAT Dispute

ADispute which takes place - following a
VAT control visit where a written decision,
assessment or statement of alleged
arrearsisreceived fromHMRCintoa
members Value Added Tax Return; or

- following the receipt of anotice of VAT
default surcharge, misdeclaration or late
registration penalty.

(viii) Schedule 36 Pre Dispute
Awrittenrequest by HMRC under

Sch36 FA2008 toinspect business
records, assets or premises, including
-inspections undertakento

ensure compliance with VAT and

PAYE regulations
-inspectionsundertakenin

relation to the operation of the
ConstructionIndustry Scheme.

Inthe case of apersonal taxpayer
arequest for the production of
documentation to check theirincome
Tax position.

(ix) Code of Practice 8 Enquiries

HMRC Enquiries commenced under SQA
or12AC of TMA 1970 or Paragraph 24 (1)
Schedule 18 FA1998 accompanied by and
conducted under HMRC’s Code of
Practice 8 procedures. Provided that at
conclusion of the enquiry no material
omissions were identified and/or a
member was not found guilty of fraud or
any fraudulentintent.

(x) National Minimum Wage Pre Dispute
Awrittenrequest by HMRC toinspect/
checkbusinessrecords, including -
inspections undertakentoensure
compliance with the National Minimum
Wage Act - requests for documents and
particulars prior to theissue of an
assessmentofarrears or notice of
underpayment.

(xi) Inheritance Tax Enquiries

Enquiries by HMRC into Inheritance Tax
Returns submitted to Capital Taxes
Office, including - matters relating to the
periodic and proportionate charges

applyingto Trusts - Returnsinrespect of
Estates of Deceased Persons provided
the Policyholder holds a Probate License
and submitted the IHT Return.

Duration of insurance

The policy runs for12 months from the
i1stJanuary andis annually renewable
by the MU.

Territorial limits

Enquiries and Disputes undertaken by
HMRC into tax returns processed through
the UK tax system.

Appointed representative

Markel Tax willappoint one of its
ex-HMRC Tax Inspectors or VAT officers
todeal with any enquiry or dispute on
your behalf. This policy will not pay for
your accountant’s or tax adviser’s fees
unless Markel Tax specifically request
that your accountant/tax adviser
providesinformation for which a fee will
be agreedinadvance.Any other fees
charged by your accountant/taxadviser
willbe the member’s responsibility.

Whatis notinsured

1. anyclaimmade, broughtor
commenced outside the
Territorial Limits;

2. anyclaimwhere the Professional
Expenses are capable of being
reimbursed under any other policy
or certificate;

3. anyincident, cause orevent
occurring prior to or existing at
inception of this Policy;

4. anEnquiry under Public Notice 160 or
Section 60 of the VAT Act1994 or any
matters handled by HMRC Specialist
Investigations, Fraud Investigation
Service, Civil Investigations of Fraud,
Counter Avoidance and Criminal
Investigations Sections. Also Code of
Practice 9 cases and/or the defence
of any tax and/or criminal prosecution;

5. anyclaimmade where:

(a) Income Tax or Corporation Tax Self
Assessment Returns are submitted
more than 9o days after the statutory
time limits, except where HMRC
acceptthatareasonable excuse
existed for the delay; or

(b) amember has not notified
chargeability to tax to HMRC within the
statutory timelimits for doing so; or
(c)aReturnis submitted at the final



filing date which contains provisional
figuresinrespect of all of the trading
income and expenditure;

6. aninvestigationarisingoutofa
voluntary disclosure made to HMRC in
respect of omitted tax, NIC or VAT
liabilities whichbecome due asa
result ofamembersdeliberate act or
followingan HMRC campaign where
the Designated Clienthas made an
incorrect Returnto HMRC;

7. Professional Expensesincurred
before the written acceptance ofa
claim by Markel Tax;

8. taxes,fines,interestorany other
duties or penaltiesimposed or
assessed uponthe member by any
revenue authority, courtor Tribunal;

9. anyDisputearisingunderthe National
Minimum Wage Act1998 or Enquiries
fromHMRC and/or Department of Work
andPensionsintoaclaimmadebya
member under the Tax Credits Act 2002;

10. the cost of preparing and reconciling
Returns, accounts, records orany
other statutoryreturns, and the cost
of professional valuations to support
them. Toinclude thereconciliation
of VAT Returns to accounts,
ConstructionIndustry Scheme (CIS)
Returns and Real Time Information
(RTI) payment submissions.

1. Professional Expensesincurred
inrespectof:

(a) any HMRC Enquiry into a tax
planning arrangement where HMIRC
has allocated a Disclosure of Tax
Avoidance Scheme (DoTAS) Number
forinclusionontherelevant Self
Assessment Return or where a DoTAS
Number would have beenissued but
for the failure to notify HMRC of the tax
planningarrangement; or

(b) any matter relating to bespoke tax
planning outside of the normal trade
such as film partnerships or film
schemes, or planninginvolving
artificially created lossesorloan
arrangements; or

(c) casesreferred tothe General
Anti-Abuse Rules panel.

Conditions

Reasonable precautions
The member must take allreasonable
measures to minimise the likelihood of a
claim being made under this Policy and
take allreasonable steps to minimise the
cost of any claim.

Insurers’ consent
Insurers’ written consent must be
obtained by the Policyholder before
incurring Professional Expenses. This
consentwillbe given provided Markel Tax
is satisfied that there arereasonable
grounds forrepresentation and/or there
arereasonable prospects of disputing
HMRC’s decision or allegations.In
Employer Compliance, IR35 or VAT
Disputes, unless Schedule 36 Pre Dispute
cover has beentakenout, arequest for
further information following an audit or
control visitdoes not constitute a
Dispute; there mustbe achallengeinto
the Designated Client’s treatment of any
tax, NIC or VAT matter.

Claims procedure
Aclaim must be notified in writing
immediately the memberbecomes
aware of any incident, cause or event
whichhas orislikely to giverise toaclaim
under this Policy. Failure to notify during
the period ofinsurance may lead to the
claim being denied.

Initial notification of aclaim must be
made in writing by first class post,
facsimile, or email, and be received
by Markel Tax within the period of
insurance by addressingit to:
Markel Tax, One Mitchell Court,
Castle Mound Way, Rugby CV23 oUY
Tel: 03452232727

Email: deborah.leeman@markel.com
Website: markeltax.co.uk

&

Customer service/complaints
If you have a question about your
MU insurance please contact:
The Customer Services Manager
Markel Tax One Mitchell Court, Castle
Mound Way, Rugby CV23 oUY Tel: 0345
2232727 orHencillaCanworth Ltd
(Hencilla), Simpson House, 6 Cherry
Orchard Road, Croydon CR9 6AZ,
Telephone 020 8686 5050.

MU insurance - general contract

disclosure
You willnotreceive any advice or
recommendationsin connection with
theseinsurances. The covers provided
are available to qualifying members of the
MU as a benefit of membership. Each
Insurance product has been negotiated
by Hencillaon behalf of the MU with the
Insurer selected being the sole provider



of each policy.HencillaCanworth Ltd
receives acommission fromthe
insurers for arranging this cover.

In sourcing and placing your policy,
Hencillaacts as the agent of the Insurer.

Fair processing of your data
How Hencillaprocesses MU members
personal datais detailed within the

Hencilla Privacy Notice whichis available
onrequestor by visiting:

hencilla.co.uk/Documents/HC_Privacy_
Notice.pdf

Family Motoring & Accident Aftercare
A new MU benefit to help members and their
families inthe event of a road traffic accident,

anywhere inthe UK.

llroad accidents are unwelcome
A and sorting out the claim details and

making the initial reportcanbe very
stressful. And that’s before you have even

thoughtaboutrepairing the damage to
your vehicle.

Realising theimportance of road travel

to working musicians and their families,
the MU haslaunched a new, free benefit,
the Family Motoring & Aftercare Scheme.
This aims to bring Musicians’ Union
members and their families the peace of
mind provided by easy access to arange of
practical assistance if they should become
involvedinaroadaccidentinthe UK,
including Northern Ireland.

Policy summary
Please note that thisis a summary of
coveronly.Please refer to the policy
wording for full details of the policy
cover, terms and conditions.

How it works
Administered by Shakespeare Putsman
LLP, the Family Motoring & Aftercare
Scheme gives access to arange of
valuable post-accident assistance with
asingle phone call, 365 days of the year,
24 hours aday.

Membershipis notlimited tojustone
vehicle - the Scheme covers youand
your family for any vehicle that they drive
ortravelin as apassenger, atany time,

anywhereinthe UK. Any type of car,
beitmainstream or prestige and/or the
vanyou own and use, canbe repaired
andreplaced.

Summary of benefits

If you were not at fault, a single call to the

UK call centre will take care of:

— Therecovery of your damaged vehicle
toanapproved accidentrepair centre
and the fullmanagement of the
resulting work, without claimingon
yourinsurance or requiring you to pay
your insurance excess.

— Theprovisionof areplacement vehicle,
deliveredtoanywhereinthe UK,ona
like-for-like basis for prestige marques
and on a category-equivalentbasis for
mainstream brands andlight
commercial vehicles. The Scheme
has access tomore than 300,000
vehicles nationwide.

— Thefitting of child seats to the
replacement, if required.

— Allofthe administrationandreporting
of the accident to the insurers, which
willbe handled by a specialist
insurance-liaisonteam.

— Injuries sustainedin the accident will
be treated with physiotherapy and
rehabilitation of the highest quality at
a private clinic local to you. Ateam of

Motoring & Accident Aftercare



specialist road traffic accident
lawyers will help you win
compensation foranyinjuries.

— Arranging for the recovery and
payment of your uninsured losses,
includingyour hire charges, loss of
earnings, damage to property and
out-of-pocket expenses.

Evenif you were at fault for the accident,

the Scheme will:

— Ifrequired, help with the recovery
process should your vehicle have been
rendered un-driveable by the accident.

— Make arrangements to take the
details of the accident and liaise with
yourinsurance company or broker,
asrequired.

Additional savings
As this free, comprehensive and
easily-accessed MU membership benefit
provides every service you are likely to
needinthe event of aUKroadaccident,
you may be able to save yourself the cost
of your existinginsurer’s version of
this coverage.

Inaddition, membership of the Family
Motoring & Aftercare Scheme offers
access to the following savings:
— Servicingand MOTs
A 20% discount on already competitive
rates at over 750 garages nationwide,
plus a12-month guarantee on all parts
and labour.

— Replacementtyres
A10% discount onalready competitive
rates for tyres of every type, nationwide.

— Vehicle hire
The best value rates on vehicle hirein
the UK and 127 other countries around
the world through Budget Car Hire.

Registration required
Inorder to benefit from this valuable
Scheme, MU members must first register
at mu.totalmotorassist.co.uk and
enter the discount code MU24 to obtain
free membership.

A pack containing the full details of the
Family Motoring & Accident Aftercare
Scheme willthen be forwarded to you.

Motoring & Accident Aftercare
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Musicians’ Union Rules
Revised 23 July 2019. All previous Rules rescinded.

Rulel: Objects and definitions

1

N

w

The Musicians’ Union (hereinafter called 'the MU’)isa Trade
Unionregistered onthelist of Trade Unions maintained by the
relevant statutory authority. Its National Office is such place as
shallbe decided by the Executive Committee (hereinafter
called‘theEC’).

The MU’s accountingrecords andits membership database
shallbe available forinspection onnotice by any person having
aninterestinthe MU’s funds subject to the statutory provisions
regardingdataprotection.

TheMU’sobjectsare:
a Tosecure the complete organisation of allmusicians for their
mutual protectionand advancement;

b Toregulate members’relations with theiremployers and/or
employers’associations,and witheach other;

¢ Toimprove members’ status and remuneration;
d Toadvance members’knowledge and skills;

e Togive financialand/or other help tomembersand members of
the families of membersintimesof need;

f Tomaintainafund for the furtherance of such political objects
asare permitted by law;

g Topromote the welfare and the interests ofits membersinall
ways;and,

h To promote equality for allincluding through:

(i) collective bargaining, publicity materialand campaigning,
representation, Union organisation and structures, education
andtraining, organising and recruitment, the provision ofall
other services and benefitsand all other activities;

(i) The Union’s own employment practices.

i Tooppose actively allforms of harassment, prejudice and unfair
discrimination whether onthe grounds of sex, race, ethnic or
nationalorigin, religion, colour, class, caring responsibilities,
marital status, sexuality, disability, age, or other status or
personal characteristic.

Tofurtherits objects the MU may, as determined by the EC:

a Establishandenforce, by negotiation or otherwise, all fees
and commissions, allterms and conditions of employment
and/orengagement, and allterms and conditions of use of
members’recorded performances (whereverin the world
suchusesoccur)andcollect, apply and distribute monies
arising from such uses either directly or through appropriate
organisation(s) and to retain from such monies sufficient to

cover costs of such collection, application and distribution
andtouseanyresidual orundistributable fundsinsuch
mannerasit seesfit;

b Assistmembers and members of the families of members by
providing financial and other benefits. The MU shall consider
such benefits tobe of aprovident nature, as defined by
prevailing taxation provisions;

¢ Providelegaladvice and assistance under suchcriteriaas are
established by the EC. The MUregards suchlegaladvice and
assistance, where appropriate, to be of aprovident benefit
nature as defined by the prevailing taxation provisions;

d Printand publish periodical or other literature;

e Purchase, take onlease orinexchange, hire or otherwise
acquireany realand/or personal property and/orany rights or
privileges which the MU may think necessary or convenient
forits purpose andlease, manage, mortgage, sell, deal with or
dispose ofthe same;

f Affiliate to,amalgamate, co-operate or federate withany other
organisation;

g Investand manage funds notimmediately required;

h Promote, acquire and carry onany business either alone or
withany other personorbody, either directly orindirectly, and
topromote andtoacquireallorany of the share orloan capital
ofany company, engaginginor proposingtoengageinany
activity whichmay be conducive to the attainment of allorany
ofthe MU’s objects;

i Undertake and execute any trusts;raise funds forand/or make
donations, grants orloans to, any object whichis charitable or
benevolentorconducive to the attainment of all or any of the
MU’s objects;

j Doallsuchthings not contained withinthese Rulesas are
conducive tothe attainment of all or any of the MU’s objects.

Inthese Rules, except where the context otherwiserequires,

the following expressions shall have the followingmeanings:

a ‘Officer’ meansamember of the EC,amember of aRegional
Committee,aGeneral Trustee, aPension Fund Trustee,a
General Referee, aConference delegate, aUnion Steward
elected orappointed underregulations established by the EC,
andany other officer of the Union appointed as such by the EC.

b ‘Official’means the General Secretary, Deputy General
Secretary, the Assistant General Secretaries, an Assistant
Secretary, aRegional Organiser,and any other official of the
Unionappointedas suchbythe EC.



¢ ‘The families of members’ means the families, households
anddependents of members and/or deceased members
asdefined by the EC fromtime to time. The EC may decide

ondifferent definitions for different purposes under the Rules.

Rule ll: Membership

1 Personsareeligible tojointhe MU if, at the time of their
application:
a They are following the profession of music;and,

b They are notmembers of any other body of musicians
established for protective purposes whichhasbeen
proscribedbythe EC;and,

¢ They have not previously been expelled from MUmembership
orengagedinconductcontrary to the Rules of the MU.

Suchother persons may be admitted tomembershipas may be
deemedeligible by the EC.

N

Application foradmission to the MU may be made by such
methods as the EC makes available, and shallbe sent together
with the correct subscription.

w

Applications shallbe granted or rejected under such
procedures and conditions as determined by the EC
and subject to conditions and/or payments of advance
subscriptions as determined by the EC.

»

Ifanapplicationisrejected, the applicant may, withinaperiod
of 21days fromthe date therejectionis notified to them, appeal
tothe ECtobereconsidered. Any money paid by arejected
applicant to the MU shall be refunded on completion of any
unsuccessfulappeal againstrejection.

5 Allmemberswillbe provided withacopy of the MU’s Rules by
whichthey shallbe bound.

6 Everymember (exceptasprovided forinsub-Rule 9 below)shall
be attached to aRegion, normally thatin whichthe member
resides or performs the majority of their professional activities.
Inthe event of dispute concerning the particular Regionin
whichthe member shallbe placed, the EC shalldecide and this
decisionshallbefinal.

7 Themembership ofany personwho haspreviouslybeena
member of the MU shall date from their mostrecentadmission
totheMU.

8 Themembership of any personwhomakes afalse declaration
inconnectionwith their application formembership may be
declaredvoid by the EC from the beginning atits discretionand
allsums paid by such personto the MU forfeited.

9 TheECmay appointany persontobeamember,atemporary
member, orhonorary member of the MU on such conditions and
forsuch periodasthe EC decides.

The members of the MU shall therefore be:
a Members

b Temporary members

¢ Honorary members

d Freemembers

e Concessionary members

Save where the context otherwise requires or admits,
referencesinthese Rulestoamember ormembersinclude
allmembers of the MU.

10 Notwithstanding anythinginthese Rules the EC may,
by giving9o days’ notice inwriting, terminate the
membership of anymemberif necessaryinorderto
comply with adecision of the Disputes Committee of the
TradesUnion Congress.

11 Amembermay apply toresign fromthe MU and the member’s
resignationshallbe accepted by the ECifthereareno
outstanding sums due fromthe member to the MU at the time
of suchapplication.

12 The name of any person who has beenexpelled or has ceased
tobe amembermay be published to the membersandtoany
other personif considered expedient.

Rule lll: Regions

1 Thestructure ofthe MU shallbe based onRegions as
determined by the EC. The current composition of the 67
Regionsissetoutat Appendix A. —

2 ARegional Committee shallbe formed for each Region.
Theremitand powers of the Regional Committee shallbe
determined by the EC.

3 Candidates forelectionto the Regional Committee shallhave
beenmembers of the Union and of the Region for atleastone
yearonthe nominationday. No personwhoisorwhoatany
time during the preceding five years was employed by
the MU shallbe eligible for nomination.

Save formembersfilling casual vacanciesinaccordance
with sub-Rulelll.4, members shall take office from the
start of the first Regional Committee meetingin the calendar
year following their election and shall hold office until
immediately before the first suchmeetingin the calendar
yeartwoyearslater. Members of the Regional Committee
shallbe eligible for re-election unless otherwise disqualified.
Elections shallbe held each year by a ballot vote of the
Regionas follows:

a The number of vacant positions shallbe 20 minus the
number of members of the Regional Committee who are
inthe firstyear of atwo year termof office (‘the continuing
members’).

b Ifthe number of valid nominationsis greater than the number
of vacantpositions, an election willbe held for the vacant
positions. The Regional Committee for the forthcoming year
shallcomprise 20 members.
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¢ Ifthenumberofvalidnominationsisnogreaterthanthe

number of vacant positions, allnominees shall be declared
elected. The Regional Committee for the forthcoming year
shallcomprise the total of those so elected and the continuing
members. Should thattotalbelessthan12 or such other number
(notexceeding 20) declared by the Executive Committeeinits
absolute discretion, the Executive Committee shalltake such
stepsasitmayinitsabsolute discretion deemappropriate,
including but notlimited to:
(i) Declaringthatthe Regional Committee forthe forthcoming
year shallcomprise that total;
(i) Arranging forfurtherelectionstobe heldfor suchnumber
of positions asitmay deemappropriate, provided that
the number shallnot be such as would bring the Regional
Committee above 20. At the conclusion of such further
elections, the Executive Committee shall consider whether
todeclare the number of the Regional Committee for the
forthcoming year and/or whether to take other steps
permitted by this sub-Rule;
(iii) Co-opting one or more members of the Region onto
the Regional Committee;
(iv) Suspending the Regional Committee for the
forthcomingyear.

Acasualvacancy shalloccur when, duringayear, the number of
members of aRegional Committee falls below12 or such other
number declared by the Executive Committee under sub-Rule
3cofthisRule.Ineither case the vacancy shall be filled by the
unsuccessful candidate who at thelast election polled the next
highest number of votes and whois willing and eligible to act for
theremainder of thatterm. Where thereis no suchunsuccessful
candidate, the Executive Committee shall take such stepsasit
mayinitsabsolute discretiondeem appropriate, includingbut
notlimitedto;

(i) Declaring what the number of members of the Regional
Committee shallbe for the forthcoming year;

(ii) Arranging for further elections to be held for suchnumber
of positions asitmay deemappropriate, provided that
the number shallnotbe such as would bring the Regional
Committee above 20;

(iii) Co-opting one or more members of the Region onto the
Regional Committee;

(iv) Suspending the Regional Committee.

Any member elected to acasual vacancy shall take office
immediately the resultis declared and shall continue in office
fortheremainder of the original term.

AnAnnual General Meeting of allmembersin the Region
(hereinafter called ‘the Regional AGM’) shall normally be held
inthe month of Septemberineachyear. Any candidate for
the Regional Committee shallbe nominatedinwriting at the
Regional AGM by another member of that Regionand such
nominationand written consent of the nominee mustbe
received by the Secretary of the Regional Committee at or
before the Regional AGM.

6 TheRegional Committee andall sub-committees appointed by
the Regional Committeein the previous year,and the Regional
Chairperson, shall continue as such until the first meeting of the
Regional Committeeinthe new year.

7 Regional Committees normally shallmeet four times peryear
andmay appoint sub-committees, and delegate all or any of
their powers to such sub-committees.

8 TheRegional Organiser shallbe the Secretary of the Regional
Committee. Where thereis noRegional Organiser the EC
shallappointan Official toactas Secretary of the Regional
Committee, who shall conduct the correspondence, summon
allmeetings and keep the Minutes of the Regional Committee.

9 TheRegional Committee shall, atits firstmeetingineach
calendaryear, elect fromitsnumberaChairpersonand
Vice-Chairperson for the year. Candidates for such office shall
have beenmembers of the MU for atleast three yearsonthe
nominationday.

10 The Regional Committee shall supervise the activities of the
Region, and consider motions frommembers.

=

Inexceptional circumstances the EC may authorise the co-
optionof members ontoaRegional Committee. Anymembers
co-opted ontoaRegional Committee will not enjoy voting rights.

RulelV:Election of EC

1 TheECshallconsistof members elected fromeach Region.
EachRegionshallbe entitled to one EC member for every
1,500 membersas atthe previous year’s end, provided that
noRegion shall have fewer thantwo or more than seven
ECmembers.

2 Candidates forthe EC shallhave been members of the MU for
atleastthree consecutive years fromthe mostrecentdate
of admission prior tonomination and must be residentinor
undertake the majority of their work asamusicianin the Region
inwhichthey are nominated. No personwhoisorwhoatany
time during the precedingfive years was employed by the MU
shallbe eligible for nomination.

3 Withtheexceptionofacasualvacancy,any candidate for
the Executive Committee shallbe nominatedinwritingatthe
Regional AGM by another member of that Regionand such
nominationand written consentand membership number of
thenominee mustbereceivedby the Secretary of the
Regional Committee at or before the Regional AGM. Should
acasualvacancy occur, any candidate for the Executive
Committee shallbe nominated inwriting by another member
ofthat Regionand such nominationand written consentand
membership number of the nominee mustbereceived by the
Secretary of the Regional Committee by atime and date tobe
decidedbytheEC.

4 Candidatesnominated may submitawrittenelection
address for theinformationand consideration of members
asdetermined by the EC takingaccount of the prevailinglegal
provisions concerning the conduct of such ballots.



5 Theballotpapersfortheelectionshallbe preparedandissued
and counted by suchindependent body as may be designated
by the EC.Onreceipt of the ballot results from theindependent
scrutineer the General Secretary shall publish those results to
the candidates andthe members.

6 Membersofthe EC shallbe elected by aballot vote of the
Regionsfor whichthere are vacancies tobefilled. Members
electedatthe annualelection shall take office from the start of
the firstEC meetingin the calendar year following their election
and shallhold office ordinarily untilimmediately before the
firstECmeetinginthe calendar year twoyears|later. Prior to
the holding of an election to which this Rule relates the EC may
forthe purpose of ensuring that some elections take place
annually, decide the period of office of a successful candidate
orcandidates shallbe of such period shorter thantwoyears
asthey determine. Members of the EC shall be eligible forre-
electionunless otherwise disqualified.

7 Ifacasualvacancyshalloccur,anelectionshallbeheldas
soonasis practicable. The member elected shall take office
immediately the resultis declared and shall continue in office for
the unexpired period of office of the memberwho has vacated
theiroffice.

8 Ifwithinany period of 60 days a majority of the Regional
Committeesinexistence atthe end of such period shallhave
passedaresolutiontothateffect, a special delegate conference
shallbe held to consider whether allthe members of the EC
shallbe removed from office and the General Secretary shall
decide the time and place of and make arrangements for the
conference. Allthe members of the EC shallbe removed from
officeifthe special delegate conference shall soresolve and the
functions and powers of the EC shall thereupon devolve upon
the General Secretary until the election of anew EC. The General
Secretary shallarrange for suchelectiontobe heldas soon
asispracticable.

Rule V: EC powers and duties

1 SubjecttotheRulesthe EC shallhaveallthe powers
ofthe MU and allpowers necessary for or conducive to
the attainment of the objects of the MUincluding the
power todelegate its authority. Mentioninthe Rules of
specific powers of the EC shallinnoway limit these general
powers, always provided that policy decisions of the biennial
Delegate Conference shallbe bindingonthe ECasfar
asispracticable.

2 TheECshallnormally meetnotlessthanfourtimesayear.
Thefirstmeetingineach calendar year shallbe nolater than
Februaryinthatyear. The EC may take decisions by ballotand
may make regulations governing suchballots.

3 TheECmay give specific or generalinstructions for the
implementation of the Rules and the management of the affairs
ofthe Union.

4 TheECshalldetermine any matter onwhichthe Rules are silent
butshallhave nopowertoalter the existing Rules, save asis
expressly provided forelsewhereinthese Rules.

5 TheECmayatanytime summonameetingof any Regional
Committee or group of members and may call for the books
andrecords of any Region or Regional Committee or other
body tobe deliveredto the General Secretary, special
auditors or suchother personasitmay direct.

6 TheECmayappoint,engage orauthorise theengagement
ofaDeputy General Secretary, Assistant General Secretaries,
Assistant Secretaries and such other Officials, Officers and
Staff, who shallbe under the control of the EC, which shall fix
the salaries and conditions of their employment.

7 TheECmayindemnify membersorothersinrespectof
servicesrenderedtothe MU.

8 TheECisempoweredtocall,conductandterminate strikes,
tocalluponmemberstowithhold their servicesandtotake
suchotherindustrial actionasit considersdesirable.

9 TheECmaygrantstrike, lock-outorvictimisation pay of
suchamountasitmay consider desirable.

10 Thegrantoflegal advice and/or assistance tomembers
shallbe made by the EC atits discretion.

11 TheECshallhave powertoappointany persontorepresentthe
MU onotherorganisations.

12 The EC may establishregulations governing the election
orappointment of MU Stewards and the duties attached to 69
such offices.

13 The EC andits members shallbeindemnified by the Union
tosuchanextentasallowedunder prevailinglegislation
againstallliabilityincurred by it orits membersinthe exercise
ofits powers and duties under the Rules and the funds of
the Union shallbe used for theimplementation of this
indemnity. The EC has the authority toindemnify the General
Secretary and others tosuchextentasallowed under
prevailinglegislation.

14 Ifthe EC shall be satisfied that any ballot vote has not
beencorrectly andfairly takenorreturnedit shallhave
power todirect thatany votes shall be disqualified and/or to
make allarrangements for a fresh vote to be taken to such
extentasshallbe necessary foracorrectreturntobe made.

15 Inadditiontothedisciplinary procedures provided for by Rule
XVllanEC member may be suspended from or removed from
officeasamember of the EC, by resolution of the EC carried by
notlessthan75% of the totalnumber of serving EC members,
ifthe EC memberis found to be actingin contravention of
the EC’s objects, duties, policies oraims or have been found
tohave breached EC collective confidentiality or collective
responsibility. Apersonremoved from office under this Rule
shallnotbeeligible for re-electiontothe EC.

16 Atitsfirstmeetingineachyearthe EC shallappoint from
amongstits numberthree membersplusonereserve toserve
onabDisciplinary sub-committee and three members plusone
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reserve to serve onanAppeals sub-committee comprising
different ECmembers.

Inthe event thatamember of the Disciplinary sub-committee
or Appeals sub-committee has ormay have aconflict ofinterest
inrelationtoachargetobe heard by that sub-committee, that
member shall for the purpose of proceedingsrelating to that
charge bereplacedby a substitute sub-committee member.

Rule VI: Motions to EC, Regional Committees
and Delegate Conferences

Motions frommembers may be submitted to the EC for

considerationinthe followingways:

a Atthe Regional AGM or a specially convened meeting of
the Region, motions may be moved and seconded for
consideration by that meeting. The motion may be amended
orwithdrawn afterithas beenmovedand seconded. Ifthe
motion,asamended, is accepted by the meeting onamajority
vote, the Regional Organiser shall submitittothe EC.

b Amotion may be submittedinwriting for consideration by
aRegional Committee. Suchamotion mustbe supported
by atleast five members of the Region who must provide
theirnamesand membership numbers. The motionmay be
accepted, rejected oramended. If the motion,asamended,
isaccepted by the meeting onamaijority vote, the Regional
Organiser shall submitittothe EC.

¢ Amotion may be submittedinwritingdirectly to the EC forits
consideration. Suchamotionmustbe supported by atleast
20members who must provide theirnames and membership
numbers. The motionmay be accepted, rejected oramended.

Motions frommembers may be submitted to a Regional AGM or

Regional Committeeinthe following ways:

a Atthe Regional AGMor a specially convened meeting of
the Region, motions may be moved and seconded for
consideration by that meeting. The motion may be amended
orwithdrawnafterithasbeenmovedandseconded. The
motionmay be accepted, rejected oramended.

b Amotion may be submittedinwriting for consideration by
aRegional Committee. Suchamotion mustbe supported
by atleast five members of the Region who must provide
theirnamesand membership numbers. The motionmay be
accepted, rejected oramended.

Motions frommembers to aDelegate Conference mustbe
submittedinwriting for consideration by aRegional Committee.
Suchamotionmustbe supported by at least five members of
the Region who must provide theirnames and membership
numbers. The motion may be accepted, rejected oramended by
the Regional Committee. If the motion,asamended, isaccepted
by the meeting onamajority vote, the Regional Organiser shall
submititfor consideration atthe next Delegate Conference,
subject toanyrestrictions onthe number of motions as set out
inConference Standing Orders.

4 aNothinginRule VIshallrequire the EC or aRegional

Committeetoaccept for debate amotion which would have

the effect of re-openingavote or decisiononthe same
orasimilarissue taken by the same body withinthe past
sevenmonths.

b The number of motions whichamember may move and/
orsecond (under sub-Rule Vl.1aand/or Vl.2aand/or VI.3) or
support(under sub-RulesVI.1tband/or candVl.2band/or VI.3)
shallbe limited toamaximum of two atany one meeting.

Rule VII: EC Chairperson

Atthefirstmeetingofthe ECineachyearthe EC shallelect from
amongstits membersaChairpersonand Vice Chairperson(s), to
hold office untilimmediately before the first meeting of the ECiin
the subsequentyear.

Forthe purpose of the election of the Chairpersonthe General
Secretary ortheirdeputy shall take the Chair but shallhave
novote.Inthe eventof equality of voting the election shallbe
decided by thetossofacoin.

The Chairperson (and any other memberwhenactingas
Chairperson) shallhave anordinary vote and,inthe event of
equality of voting, a casting vote.

Rule VIil: The General Secretary

N

Inthe eventofavacancyinthe office of General Secretary,

the ECshallsecure anelectionforasuccessorassoonas
practicable. The EC shall determine atimetable for the election
of General Secretary, shallappointanindependent scrutineer,
shalldetermine the terms and conditions of employment of the
General Secretary and may determine ajob descriptionand
skills/competence profile for the post of General Secretary.

TheECshallensurethat, sofarasisreasonably practicable,
allmembers willbe sent published notice of the election,
notice of theindependent scrutineer, the timetableand any
jobdescriptionandskills/competence profile,and shall
invite nominations.

The General Secretary shall be elected by aballot vote of the
MU. Candidates shall confirmin writing their consent tobe
nominated andtheiragreementtoaccept, ifelected, such
terms and conditions of employment as the ECmayrequire.

Acandidate musteither have had atleast five years continuous
MUmembershipimmediately prior tonomination, ormusthave
had atleast five years continuous employment with the MU
immediately prior to nomination. For the nomination to be valid
the candidate mustbe both proposed and secondedinwriting
by eligible members of aRegion ataduly convened Regional
meetingand amotiontoadoptthe nominationmustbe carried
atthatmeeting. Each Regionmay nominate one candidate
andnomember may vote for the nomination of more thanone
candidate at the Regional meeting.

Candidates nominated may submit for the consideration
of members awritten election statement of suchlength
andformatasmay be determined by the EC takingaccount
ofthe prevailinglegal provisions concerning the conduct of
suchballots.



5 Theballotpapersfortheelectionshallbe preparedandissued
toeachmember together with the election statementand any
jobdescriptionand skills/competence profile determined under
Rule VIIL1. The ballot papers shallbe counted by the independent
scrutineer or suchotherindependent personasmay be
appointed by the EC. Uponreceipt of the ballot results from the
independent scrutineer, the results shall be published by the EC
tothemembershipin suchmannerasit shalldetermine.

6 TheGeneralSecretary shall,underthe authority of the EC, be
responsible for the administration of the MU’s affairs and shall
attendmeetings of the EC. The General Secretary willcarry out
theduties asdirected by the ECand the Rules of the MU. The
duties may be varied by the EC fromtime totime.

7 Inher/hisabsence, the duties of General Secretary shall
becarried out by the Deputy General Secretaryandinthe
absence of the orany Deputy General Secretary by the
Assistant General Secretaries.

8 TheGeneralSecretary shallhold office for the maximum period
providedby law or untildeath, cessation of membership,
resignation orremoval from office, inaccordance with the
provisions of the Rules. Inthe event that the General Secretary
diesin office, retires oris removed without completing their
termofoffice,anelection forasuccessorshallbe heldas
soonaspracticable. Apersonsoremoved from office without
completing their term of office shall not be eligible to stand for
any future election for any office.

9 TheGeneralSecretary may be suspended from office by
resolutionofthe EConthe ground thathe/sheis ormaybe
unable and/or unwilling to performtheir duties satisfactorily
and/or has brought the MUinto disrepute, uponamotiontothat
effectbeingmoved ataduly convened meetingand carriedbya
voteinfavour of notless than 75% of the totalnumber of serving
ECmembers.Inthe eventof sucharesolutionbeing passed, the
General Secretary shall forthwith be suspended fromoffice and
the EC shallarrangeimmediately for a ballot vote of memberson
amotiontoremove the General Secretary from office on such
grounds as the EC shalldetermine.

The EC shall provide the General Secretary withacopy of its
motionand the grounds for the motion. The EC and the General
Secretary shallbe entitled to stateinwriting theirreasons
forandagainst the motionand grounds, and toexchange

such statementsinadvance of these beingmade available to
members withthe ballot papers.Inthe event that the motion

is passed by asimple majority of those members voting, the
General Secretary shall forthwith be removed from office and
shallnotbe eligible for any future election for any office. Inthe
eventthatthe motionis not passed by a simple majority of
members voting, the suspension of the General Secretary shall
forthwith be lifted.

Rule IX: Delegate Conference

1 ADelegate Conference of delegates from each Region
(hereinafter called ‘Conference delegates’) shallbe convened
by the ECbiennially, or more frequently in case of special
circumstances, todiscuss and decide matters of policy and/or

2

todetermine Rule changes, and/ortoreceive areportfromthe
EConitsworkarising from decisions of previous Conferences.

The EC shalldecide the time and place and make arrangements
forthe Conferences.

Conference delegates, Officials and members of the EC
shallreceivereasonable expenses forattending the
Conferenceinaccordance withrates fixed by the EC. The EC
may authorise payment of expenses for any other person
attending Conference.

Candidates for election as Conference delegates shall hold
membership of the Region for which they are acandidate and
shallhave been members of the MU for atleast one year prior
tonomination.No Conference delegate shallbe an Official ora
member of the EC. Nominations for Conference delegates shall
be madeinwriting by another member of his/ her Regionand
suchnominationand written consent of the nominee mustbe
received by the Regional Organiser at or before adate published
bytheEC.

Conference delegates shallbe elected by aballot vote of the
membershipineachRegion.Each Region shallbe entitledtoone
delegate forevery 500 members as at the previous year’send.

Ifany delegateis unable to attend the Conference the candidate

who has polled the next highest number of votesin the Region
andwhoiseligible shallbe deemedto be the elected member for

the purpose of attending the Conference. ﬂ

Members of the EC willnormally be expected toattend the
Conference. Officials shallattend at the discretion of the
General Secretary but shallnot vote. The EC and the General
Secretary mayinvite any other persontoattend Conference as
aguestorobserver.

The EC Chairperson, failing him/her the EC Vice-Chairperson,
and failinghim/her such other person as the EC shallappoint,
shall Chair the Conference.

Rule X: Duties of members

1

Nomember shalluse the name, oranylogo ortrademark of the
MU or claimtorepresentthe MU or speak onits behalf without
proper authority obtained fromthe General Secretary.

Eachmemberis hereby deemedtoappointthe Unionas their
representative for alltime, inrespect of performances and
recordings made before or during their term of membership, to:
a Undertake ontheirbehalfthe activities setoutinRulel.3a

b Negotiate collective and/or other agreements on their behalf
withthe makers and/or users of recordings on which they
have performed for uses of suchrecordings not provided for
inany otheragreement;and,

¢ Grantany andallnecessary consents ontheir behalfin
respectof suchuses of suchrecordings.

3 Notwithstanding sub-Rule X.2above, members shallbe entitled



tonegotiate and enterintoindividual agreementsrelating to
their professional activities. In such acaseit shallbe the duty of
the member to comply with suchdirections as may be provided
by the EC and submit written contracts for professional
activitiesabroadto the Unionbefore they are enteredinto.

4 Itshallbethe duty of memberstoreportinwritingtoan
appropriate Official any disciplinary offence or breach of Rule of
whichthey have knowledge.

5 Amembershoulddoallthatis possible toensure thatall
musicians eligible formembership of the MU seek and/or obtain
membership of the MU. Members should not,in furtherance
of this obligation and observance of this Rule, incite, make or
commitany breach of contract. Enforcement of this sub-Rule
shallbe subject to the relevant statutory provisionsinplace
fromtimetotime.

6 Everymember shallgive notice to the Union of material
changesto their personal details within 21days of the change
takingplace.

7 Itshallbetheduty of everymemberto strike whencalledupon
todosobytheEC,toobserveallembargoes onengagements,
personsandplaces andtoobserve theinstructions of the
ECinconnectionwithall disputes or other matters within
the province of the EC. Enforcement of this sub-Rule shallbe
subject totherelevant statutory provisionsinforce fromtime
totime.

Rule XI: Subscriptions

1 Subscriptions shallbe suchsumsas determined by the EC.
The subscription ordinarily isannualandbecomes due onthe
anniversary of admission, unless otherwise authorised by
the EC. Termination of membership forany reasonduring the
course of ayear shall not affect the amount of subscription
due forthatyear.

2 Amemberwhoatthetimeofapplicationisnotinarrearswith
subscriptions orleviesand,

a hasbeenamember continuously for 20 years or more and
ispermanently unable to follow any employment or,

b hasbeenamember continuously for 35 years ormore and
hasretired from following the profession of music

may apply to their Regional Committee for free member status.
Should such status be granted the member willbe excused
subscriptions and levies and will be entitled only to such
benefits, services and privileges of membership asthe EC
fromtimetotimeinits absolute discretion may determine.

3 TheECmaygrantfree member status toany othermember
onsuchtermsandfor suchperiodsasitmayinits absolute
discretionthink fit.

4 TheECmayexerciseitsdiscretiondifferentlyinrespectofthe
three categories of free members. For the avoidance of doubt,
free members willnotbe eligible to hold any office in the Union

ortonominate or votein Unionelections or ballotsand any
reference to the entitlement of amemberto stand or nominate
orvoteinanelectionorhold office shallbeinterpreted as
excluding free members.

Amemberwho atthe time of applicationis notinarrears with
subscriptions or levies and has beenamember continuously for
35yearsormoreand hasretired fromfollowing the profession of
music may apply to their Regional Committee for concessionary
member status.

Concessionary member status shallalso apply for solongas
amemberisin full-time education having notified the Unionin
writing to that effect and provided proof of student status
whenrequested.

The ECmay grant Concessionary member status toany other
memberonsuchterms and for such periods asitmayinits
absolute discretion think fit.

Aconcessionary member shallbeliable to pay a subscription
ofanamountaccordingtoascale determined by the ECand
shallbe entitled only to such benefits, services or privileges of
membership andtohold such offices or tonominate or vote in
suchUnionelections or ballots asthe EC fromtime totimeinits
absolute discretionmay determine.

The subscription due from each member shall be remitted
no later than 28 days after the time provided forinclause 10of
thisrule.Eachmember shall be given written notice that their
subscriptionis overdue,and of the actiontobe takeninthe
eventoftheir failure to pay within the notified timescale.

Any memberwhose subscriptionis not paid withinthe 28 day
period specifiedin Rule X14, and/or withlevies or fines 28 days’
outstanding, shallcease tobe amember.

Any Officer who ceases tobe amemberunderRule XI5
shallautomatically cease to hold office.

Where amember pays subscriptions by direct debit, any
reference tothe renewal date onthe member’sindividual
membership card shallbe read asreferring tothe date on which
thedirectdebitinstalmentis dueand anyreferencetothe
subscriptionshallbe read asreferringtoaninstalment.

Rule XlI: Levies

Ifthe EC should consider it desirable that for any purpose there
should be anational or Regionallevy, it shall formulate ascheme
(which may provide for payment of reduced amounts or none
atallby some of the members)and submititto the vote of the
members. If amajority of the members voting at meetings
heldforthat purpose shallbeinfavour of the levy the EC shall
give notice of theimposition of the levy by publication of the
particularsinthe officialjournal or otherwise.

Ifamember shallnot have paid the amount oramounts due from
them within 28 days of the date or dates for payment statedin
the official notification of theimposition of the levy they shallbe
suspended frommembership.



Rule XllI: Rates and conditions

1 TheECmay for the benefit of membersissue general
information concerning the rates and conditions for different
classes of employmentand engagement. The EC shall
endeavour tosecure that suchinformationincludes any
regionalvariationsinrates and conditions

Rule XIV: Alteration of Rules

1 Saveasexpressly provided forelsewhereintheseRules, these
Rules shallonly be altered by, at the discretion of the EC, either:
a Aballot vote of the members; or

b ADelegate Conference

Rule changes, whether by ballot or Conference, shallonly
be proposed by (i) the EC or (i) a majority decision of the
MU’s Regional Committeesreachedinaccordance withthe
procedure describedinRule XIV.2below.

2 AmotionproposingaRule change may be submitted to
aRegional Committeeinaccordance with Rule VI.ilband,
ifacceptedinaccordance with Rule VI.ib, submitted to the
ECinaccordance withthatRule. |f amajority of the EC vote
todo so, the proposal(s) shallthen bereferred by the EC to
allother MU Regional Committees who shall at their next
meeting vote whether the Rule change proposal(s) should
proceed. The EC may, inits sole discretion, whenreferring the
proposalto Regional Committeesinclude with the proposal
astatementor statements giving the views of the ECand/
or the Regional Committee which submitted the proposal. If
amajority of Regional Committees (taken together with the
Regional Committee proposing the Rule change) vote that
the Rule change should proceed, the EC shallthen atits next
meetingrefer the proposal(s) to whichever of (i) a ballot vote of
the members;or (i) a Delegate Conference as the EC shallinits
absolute discretion consider appropriate.Intheeventofa
ballotthe EC shallhave therighttoinclude with the ballot
paperastatementgivingits views on the proposal(s).

3 Intheeventofachange of legislationthat would make any Rule
unlawful, the EC shall have the powertoamendthat Rule soas
tocomply withthatlegislation.

Rule XV: Voting in consultative, industrial

action & similar ballots

1 Membersentitled tovoteinconsultative,industrialaction
and similar ballots shallbe those members who are not
otherwiseineligible who areincluded onthe membership
database atthe time of the ballot.

2 TheGeneral Secretary oranappropriate Official shallmake
suchadministrative arrangements as are appropriate for such
ballotsinaccordance with procedures established by the EC,
including the delegation of allor some of these administrative
arrangements toanagency or other organisation.

Rule XVI: Rules of meetings

1 Abody constitutedto conduct the business of the MU
shalldetermineits own quorum, which shallbe notless
thanthree.

2 Exceptwhereotherwise expressly stated, the Chairperson,
forthe time being of any meeting (other thanthe ECand EC
sub-committees), shallinthe event of equality of votinghave a
castingvoteinadditiontotheir ordinary vote (if any).

3 Anhonorarymembermay attend and speak at meetings only by
invitationand shallnotbe entitled tovote.

4 Anymemberofany Committee whois absentfromthree
consecutive meetings of the Committee shallceasetobe a
member of the Committee unless the Committee s satisfied
thattheirabsenceisjustifiable.

Rule XVII: Disciplinary procedures
1 AllMUmembershave aduty to observe the Rules of the MU.

2 Disciplinary action may be taken againstany memberwho
does any of the following (including doing soasamember of
apolitical party):

a Disregards, disobeys or breaks any of the Rules or
regulations of the MU applicable tothem, or any instruction
issuedinaccordance withthe Rules;

b Actsinamanner prejudicial or detrimental to the MU or
their Region;

¢ Commits:

(i) Any act of discrimination or harassmenton grounds of age,
colour, disability, marital status, race, religion, sex or sexual
orientation;or, 7

(%)

(i) Any other discriminatory conduct whichis prejudicial tothe
objectsofthe MU setoutatRulel;

d Misappropriates any money or property belonging tothe
MUwhichisunder their control, or fails properly toaccount
formoneywhichwas, is or should be under their control or
defrauds the MUinany way;

e Evades payment of the correctrate of subscriptions.

3 Disciplinary actionmay notbe takenagainstamember

where the conduct complained of consists solely of acting
asan Officer or Official of the MU for or onbehalf of orin
accordance with the decision of acommittee or other
body of the MU.

4 Whereacomplaintofanallegeddisciplinary offenceismade

tothe General Secretary and there appeartothe General
Secretary tobe reasonable grounds to think thatamember
mightbe guilty of adisciplinary offence the General Secretary
shallinvestigate whether charges arejustified.

5 Itshallbeopentothe General Secretarytodelegateallorpart

oftheinvestigationto such personorpersonsasthe General
Secretary thinksfit.

6 The General Secretary shallconsider theresultof such

investigationand consider whether there arereasonable
grounds to think thatamember might be guilty of adisciplinary

MU Rules
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offence and whether charges arejustified and should
be brought.

Ifthe General Secretary considers thatacharge (or charges)
should be brought the General Secretary shallappointan
Assistant General Secretary (or other Official) to prepare and
prosecute the case on behalf of the MU and a different Assistant
General Secretary (or other Official) toactas secretary tothe
Disciplinary sub-committee appointedinaccordance with
Rule V.16.

Adisciplinary charge shallbe heard by the Disciplinary
subcommittee of the EC appointedinaccordance with
Rule V.16.

Where the Disciplinary sub-committee considersa
disciplinary chargeis proved againstamember, itmay
impose any one or more of the following penalties:

a Censure ofthemember;

b Debarring the member fromattending any Delegate
Conference and/or Regional meeting for whatever periodit
deems appropriate;

¢ Debarring the member from holding any MU office for
whatever perioditdeems appropriate;

d Suspension of the member fromall or any of the benefits of
membership for whatever periodit deems appropriate;

e Suspension of the member from holding any MU office for
whatever perioditdeemsappropriate.

f Expulsion of the member from the MU.

Amember suspended under thisrule shall, during the period
of suspension, remain liable for subscriptions andleviesand
allthe obligations of membership.

Atanytime during aninvestigation or disciplinary under this
Rule XVII, the General Secretary (or such persons delegated
under Rule XVII (5)) may suspend the member concerned for
such periodandonsuchtermsashe (or they) shallintheir
absolute discretionthink appropriate.

Amember of the MUwhois dissatisfied with the decision
ofthe Disciplinary sub-committeeinrespect of charges
againstthemmay exercise theirright of appeal tothe Appeals
sub-committee of the EC appointedinaccordance with Rule
V.16.Any such appeal mustbeinwritingtothe General Secretary
within14 days of notification of the decision of the Disciplinary
sub-committee. The appeal shallbe by way of review and
shallnotbe are-hearing. Each party shall be entitled tomake
written submissions tothe Appeals sub-committee. The
Appeals subcommittee may, inexceptional circumstances,
calleither party orany witness toattend before the Appeals
sub-committee.

The Appeals sub-committee may confirmor vary the
decisionand/or penalty of the Disciplinary sub-committee

butmay notincrease the penaltyimposed by the Disciplinary
subcommittee.

12 Thedecision ofthe Appeals sub-committee shall be final
andbinding uponthe MU and the member(s) concerned.

13 The procedure tobe adopted for disciplinary hearingsand
appeals shallbe as determined by the EC fromtime to time.

Rule XVIII: Funds, property & trustees

1 Allmoneys subscribed by the membersandallfundsand
property otherwise acquired by the MU shall be the property
oftheMU.

2 Fundsavailable forinvestmentshallbeinvestedinsuchaway

(whetherauthorised by law for the investment of trust funds or
not)as shall fromtime to time be provided by regulations drawn
upbytheEC.

3 TheECmaydirectthatany partofthe fundsorinvestments of
the MU shallbe separated from the general funds of the MU and
helduponseparate trusts withinany of the objects and powers
oftheMUincluding suchtrustsasareinlaw charitable.

4 Anyinvestmentsorfundsavailable forinvestment may be
allocated by the EC to a Provident Fund or Provident Funds and
thereafter theincome arising therefrom shall be applicable and
applied solely for the purpose of such provident benefits, being
bothas to nature and amountwithin Section 467 (1and 2) of the
Income and Corporation Taxes Act1988, as are provided for by
these Rules. Notwithstandinganything contained elsewherein
these Rules there shallbe no power to alter this sub-Rule soas
to permit Provident Funds to be used for purposes outside the
said sectionorany statutoryamendment thereof.

5 Thereshallbe fourormore General Trustees appointed by
the EC each of whom shall hold office untildeath, resignation,
disqualification orremoval by the EC.

6 Alltherealandpersonal property of the MU whichis notrequired
forimmediate purposes shall be heldinthe name of anominee
company of whichthe General Trustees shallbe the directors
andshallbe heldinaccordance withtheinstructions of the EC.

Rule XIX: Auditors & Assurer

1 Theaccountsofthe MUshallrunto 31December of eachyear.
2 Theaccountsofthe MU shallbe audited annually.

3 TheECshallappointauditors qualified as required by Section
340fthe Trades Unions and Labour Relations (Consolidation)
Act1992.

4 TheEC shallappointanAssurer to provide suchmembership
auditcertificates as arerequired by legislation. The Assurer
may be removedinaccordance withlegislationand their
appointment shall cease forthwithif nolonger required
by legislation.



Rule XX: Political Fund

(except NorthernIreland)

1 Theobjectsofthe Musicians’ Unionshallinclude the
furtherance of the political objects to which section72 of the
amended Trade Union and Labour Relations (Consolidation)
Act1992 (the Act) applies. These objectsare:

1.1 Theexpenditure of money;

a onanycontributiontothe funds of, or onthe payment of
expensesincurreddirectly orindirectly by, a political party;

b ontheprovisionofany service or property foruse by oron
behalfofany political party;

¢ inconnectionwiththeregistrationofelectors, the
candidature of any person, the selection of any candidate or
the holding of any ballot by the unionin connection withany
electiontoa political office;

d onthemaintenance ofany holder of a political office;

e ontheholdingofany conference ormeeting by or onbehalf
ofapolitical party or of any other meeting the main purpose
ofwhichisthe transaction of businessinconnectionwitha
political party;

f ontheproduction, publicationordistribution of
any literature, document, film, sound recording or
advertisement the main purpose of whichis to persuade
people tovote forapolitical party or candidate or to
persuade them not to vote for a political party or candidate.

1.2 Whereapersonattendsaconference ormeetingasa
delegate orotherwise as a participatorinthe proceedings,
any expenditure incurredin connection with his attendance
assuchshall, forthe purposes of paragraph (e) above,
be takentobe expenditureincurred onthe holding of the
conference or meeting.

Indetermining, for the purposes of paragraphs (a) to (f)
above, whether the trade union hasincurred expenditure of
akindmentionedinthose paragraphs noaccount shallbe
taken of the ordinary administrative expenses of the union.

Inthese objects;

— “candidate” meansacandidateforelectiontoa
politicaloffice andincludes a prospective candidate;

— “contribution”,inrelationtothe funds of apolitical party,
includes any fee payable for affiliation to, ormembership of,
the party and anyloanmade tothe party;

— “electors” meanselectorsatany electiontoapolitical office;

— “film"includes anyrecord, however made, of asequence of
visualimages, whichis capable of beingused as ameans of
showing that sequence as amoving picture;

— “localauthority” means alocal authority within the meaning
of section 270 of the Local Government Act1972 or section
2350fthe Local Government (Scotland) Act1973; and

— “political office” means the office of member of Parliament,

member of the European Parliament or member of alocal

authority orany position withinapolitical party.

Any paymentsinthe furtherance of such political objects shall
bemade out of aseparate fund of the union (hereinafter called
the political fund).

The particularrules whichapply tothose people thatjoined
the Union before 1March 2018 and to political funds set up before
1March 2018 are setoutin Schedule1totheserules.

The particularrules which apply tothose people that joined the
Union after 28 February 2018 and to political funds setup after
28 February 2018 are setoutin Schedule 2totheserules.

For the purpose of enablingeachmember of the unionwho

may pay a political contribution toknowinrespectof any such
contribution, what portion, if any, of the sum payable by himis a
contributionto the political fund of the union, itis hereby
providedthatthe first 2p of each £1contributionis a contribution
tothe political fund, and that any member whois exempt
shallberelieved fromthe payment of the sumofthe first2p
ofeach £1contribution, and shall pay the remainder of such
contributiononly.

Amemberwhois exempt fromthe obligationto contribute
tothe political fund of the union shallnot be excluded from

any benefits of the union, or placedin any respect either directly
orindirectly under any disability or disadvantage as compared
with other members of the union (exceptinrelationto the
controlormanagement of the political fund) by reason of his
beingsoexempt.

Ifany member alleges thatheis aggrieved by abreach of any
oftheserules for the political fund, beingarule or rules made
pursuantto section 82 of the 1992 Act,he may complaintothe
Certification Officer,and the Certification Officer, after making
suchenquiries as he thinks fitand after giving the complainant
andtheunionanopportunity of beingheard, may, ifhe considers
that suchabreachhasbeencommitted, make such order for
remedying the breach as he thinksjustin the circumstances. Any
suchorder of the Certification Officer may, subject to the right of
appeal provided by section 95 of the 1992 Act, be enforcedinthe
manner provided forin section 82(4) of the 1992 Act.

Contributionto the political fund of the union shallnotbe made a
condition foradmissionto the union.

Theunionshallincludeinthe annualreturnthatis submitted
tothe Certification Officer details of political expenditure as
required by section 32ZBof the 1992 Act.

Theunionshallensure thatacopy of the political fundrules
isavailable, free of charge, toany member of the unionwho
requestsacopy.

Schedule1
Rulesthatapply tomembers thatjoined the Union before 1March
2018 and political funds set up before 1March 2018.

Noticetomembers

1

Assoonasis practicable after the passing of aresolution
approving the furtherance of such political objects as an object

7



oftheunion,itshallensure thatanoticeinthe following formis
giventoallmembers of the union.

Noticetomembers

Trade Unionand Labour Relations
(Consolidation) Act 1992 (as amended)
Aresolution approving the furtherance of political objects
withinthe meaning of the above Act as an object of the union
hasbeenadopted by aballotunder the Act. Any paymentsin
the furtherance of any of those objects willbe made outof a
separate fund, the political fund of the union. Every member
ofthe unionhas aright to be exempt from contributing to
that fund. Aform of exemption notice can be obtained by or
onbehalfofany member either by application at, or by post
from, the head office or any branch office of the union or from
the Certification Office for Trade Unions and Employers’
Associations, Lower Ground Floor, Fleetbank House, 2-6
Salisbury Square, London EC4Y 8JX. This form, whenfilled
in,orawrittenrequest to the like effect, should be handed or
senttothe General Secretary or Assistant General Secretary.

This notice shallbe published tomembers by such methods
asare used by the unionto publish notices ofimportance to
members. Itisthe union’s current practice to publish such
noticesbyinclusioninitsjournal.

5 Anymember may obtain exemption from contributingtothe
political fund by sending a Notice of Exemption to the General
Secretary or suchother personasisidentifiedinthe Notice
toMembersinRule1.Onreceiving the Notice of Exemption
the union shallsend anacknowledgement of itsreceipt tothe
member atthe addressinthe notice, and shall process the
exemptionas soonasreasonably practicable.

Manner of giving effect toexemption

6 Ongivinganexemptionnotice,amember shallbecome exempt
from contributing to the union’s political fund, where the notice
isgiven:

a Withinone month of the giving of Notice toMembersinRule 1
following the passing of a political resolution on aballot held at
atimewhennosuchresolutionisinforce,asfromthedateon
whichthe exemptionnoticeis given;or

b Inany other case, asfrom1January next after the exemption
noticeisgiven.

7 Theunionshallgive effect to the exemption of members from
contributing to the political fund of the union by a separate levy
of contributions to that fund fromthe members whoare
notexempt.

Schedule2
Rulesthatapply to people thatjoined the Union after 28 February
2018 andto political funds set up after 28 February 2018.

Requestforexemption
76 3 Any member of the union may atany time give notice a) onthe Optinginbyunionmembersto contribute to political funds

- form of exemption notice specifiedinrule 5, or b) writtenrequest
inaformtothelike effect, that he objectsto contribute tothe
political fund. A form of Exemption Notice may be obtained

by, or onbehalf of, any member, either by applicationat, or by
post from, the head office or any branch office of the union, or
fromthe Certification Office for Trade Unions and Employers’
Associations, Lower Ground Floor, Fleetbank House, 2-6
Salisbury Square, London EC4Y 8JX.

The form of an exemption notice shallbe as follows:

Musicians’ Union Political Fund
Exemption Notice

I give notice that | object to contributing to the political fund
ofthe unionand aminconsequence exempt,inthe manner
provided by Chapter Vlof the Trade Union and Labour
Relations (Consolidation) Act1992, from contributing to
thatfund.

Printname

Signature

Name of Region _______

Address

Date

1 Amember cannotberequiredtomake a contributiontothe
political fund of the union unless they have given notice of their
willingness to contribute to that fund (an “opt-in notice”).

N

Amember of atrade unionwho has givenanopt-innotice
may withdraw that notice by giving notice to the union
(a“withdrawal notice”).

3 Awithdrawalnotice takes effect at the end of the period of
one month beginning with the day onwhichitis given.

4 Amemberofatrade unionmay give anopt-innoticeora
withdrawal notice:
a bydelivering the notice (either personally or by an
authorised agentor by post) at the head office ora
branch office of the union;

b by sendingit by e-mail to the following emailaddress:
politicalfund@theMU.org

¢ by completing an electronic form provided by the union
whichsets out the notice and sendingit to the union by
electronic means withinstructions by the union.

d by any otherelectronic means prescribed under the 1992
Act(asinserted by the 2016 Act)

Informationtomembers about optingin tothe political fund
5 Theunionshalltake allreasonable stepstosecure that, not
later thanthe end of the period of eight weeks beginning with
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the day onwhichthe annualreturnofthe unionis senttothe
Certification Officer, allthe members of the union are notified
oftheirright to give awithdrawal notice.

Suchnotification may be given:
a by sendingindividual copies of it tomembers; or

b by any other means (whether by including the notificationina
publication of the union or otherwise) whichitis the practice of
the uniontousewheninformation of generalinteresttoallits
members needs to be provided tothem.

The notificationmay be included with the statement required to

be given by section 32A of the Trade Union and Labour Relations
(Consolidation) Act1992. Overseas members of the unionwill not
be sentthe notification.

Atrade unionshall send to the Certification Officer a copy of
the notification whichis provided toits membersin pursuance
ofthis sectionas soonasisreasonably practicable afteritis
soprovided.

Where the same form of notificationis not provided toall
the members ofthe union, the unionshallsendtothe
Certification Officer acopy of each form of notification
providedtoany of them.

Ifany member alleges that heis aggrieved by abreach of any of
theserulesfor givinginformation to members about optinginto
the political fund, being arule or rules made pursuant to section
84Aofthe1992 Act,he may complain to the Certification Officer.
Where the Certification Officeris satisfied thatthe unionhas
failed tocomply witharequirement of section 84A of the 1992
Act the Officer may make such order forremedying the failure
ashethinksjustunder the circumstances. Before deciding the
matter the Certification Officer:

amay make such enquiries as the Officer thinks fit;

b must give the union,and any member of the unionwhomade a
complaint tothe Officer regarding the matter,an opportunity
tomake writtenrepresentations;and

¢ may give the union,and any suchmemberasis mentionedin
clauseb),an opportunity tomake oralrepresentations.

Manner of giving effect to decision not to contribute to political fund

n
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The union shall give effect to the members decision not to
contribute to the political fund of the union by relievingmembers
who are not contributors fromthe payment of the appropriate
portion of any periodical contribution required from members
towards the expenses of the union.

Anyform (including an electronic form)thataperson

hastocompleteinorder tobecome amember of the union

shallinclude:

a astatementtothe effectthat the personmayopttobea
contributor tothe fund;and

b astatement settingto the effect thatapersonwho chooses
nottocontribute to the political fund shall not, by reason of

not contributing, be excluded fromany benefits of the union
orbeplacedinanyrespecteitherdirectly orindirectly under
adisability or atadisadvantage as compared with other
members of the union (exceptinrelationto control of the
politicalfund).

Rule XXI: Political Fund

(Northernireland members)

Northernlireland Political Fund Rules

1 UnderArticle 59 of the Trade Unionand Labour Relations
(Northernlreland) Order1995no Northernireland member ofthe
Unionshallberequired tomake any contributionto the Political
Fundofthe Unionunless he/she hasdelivered, as providedin sub-
Rule 2herein, to the National Office or some Regional Office of the
Union,anoticeinwriting,inthe form setoutinsub-Rule 2herein,
ofhis/herwillingnessto contribute tothat Fund,andhasnot
withdrawnthe noticeinthe manner providedinsub-Rule 3herein,
istobe deemed forthe purpose of these Rulestobe amember
whois exemptfromthe obligationto contribute tothe Political
Fund ofthe Musicians’Union.

Formof Political Fund contribution notice for Northern

Irelandmembers

2 Theformofnotice of willingnessto contribute to the Political Fund
ofthe Musicians’Unionis asfollows:

Political Fund Contribution Notice
—Northernireland

Ihereby give notice thatlamwilling, and agree, to contribute
tothe political fund of the Musicians’ Union,and lunderstand
thatIshallinconsequence, be liable to contribute to that
Fundandshallcontinuetobe soliable,unless|deliverto

the National Office or some Regional Office of the union, a
written notice of withdrawal. | also understand that after
delivering such a notice of withdrawal | shall continue to
beliable to contribute to the political fund until the next
following firstday of January

Name

Address

Membership number

Date

3 IfatanytimeaNorthernireland member of the Musicians’ Union,
whohasdelivered suchanotice asis provided forinsub-Rule1and
sub-Rule 2herein, gives notice of withdrawal thereof, delivered
asprovidedinsub-Rule1herein, tothe National Office oratany
Regional Office of the Musicians’ Union, he/she shallbe deemed
tohave withdrawnthe notice as fromthefirstday of January next
afterthe delivery of the notice of withdrawal.

4 Thenoticesreferredtoinsub-Rule2andsub-Rule 3maybe
delivered personally by the member or by anauthorised agent
ofthemember,and any notice shallbe deemedtohavebeen
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deliveredatthe National Office or Regional Office of the Musicians’
Unionifithasbeensentby post properly addressedtothatoffice.

5 TheExecutive Committee shallgive effecttothe statutory
exemptionof Northernlreland membersto contribute tothe
Political Fund of the Musicians’ Union by making aseparate
levy of contributions tothat Fund fromthose Northernreland
memberswhohave provided written consentof theirwillingness
tocontribute,namely, the sumof2p of eachcomplete £1
contribution.Nomoneys of the Musicians’ Unionother than
theamountraised by separate levy shallbe carriedtothe
Political Fund.

6 Northernlireland memberswhoare statutorily exemptfromthe
obligationto contribute to the Political Fund of the Musicians’
Unionshallnotbe excluded fromany benefits of the Union, or
placedinanyrespecteitherdirectly orindirectly underany
disability or disadvantage as compared with other members of
the Union(exceptinrelationtothe controlormanagementofthe
Political Fund) by reason of their beingexempt.

7 Contributiontothe Political Fund of the Musicians’ Unionshallnot
bemadeaconditionforadmissionto the Union.

8 IfanyNorthernireland memberallegesthathe/sheisaggrieved
by abreachofany of the Rules made pursuant to Article 59 of the
Trade UnionandLabourRelations (NorthernIreland) Order1995
he/she may complaintothe NorthernIreland Certification Officer,
10-16 Gordon Street, Belfast,BT12LG, under Article 70 of The
Industrial Relations (Northernireland) Order1992.

If, after giving the complainantandarepresentative of the Musicians’
Unionanopportunity tobe heard, the Certification Officer considers
thatabreachhasbeencommitted, he/she may make anorderfor
remedyingitashe/she thinksjustinthe circumstances.Under
Article 69 ofthe 1995 Orderanappeal againstany decisionofthe
Certification Officer may be made to the Northernireland Court

of Appeal onaquestion of law. Additionally, if any NorthernIreland
memberallegesthathe/sheisaggrieved by abreachofthe Political
FundRules made pursuantto Section 82 of the Trade Unionand

Labour Relations (Consolidation) Act1992 he/she may complaintothe

GB_Certification Officer, 2nd Floor, Euston Tower, 286 Euston Road,
LondonNW13ll.1f, after givingthe complainantand arepresentative
ofthe Musicians’ Unionanopportunity of beingheard, the GB
Certification Officer considersthatabreach has beencommitted,
he/shemay make anorderforremedyingitashe/she thinksjustin
the circumstances. Any such order of the GB Certification Officer
issubjecttotherightof appeal provided for by Section82(4) of the
1992Act.

Rule XXII: Dissolution

1 Ifonaballotvotearesolutiontodissolve the MU shallbe passed
by nine-tenths of the members of the MU or if the number of
members shallbereducedto50orless,anymember shallbe
entitled to callameeting of the members to appointaCommittee
towind up the affairs ofthe MU. After payment ofthe MU’s
liabilities, any assets shallbe divided among the membersin
equalshares.

Trade Union and Labour Relations
(Consolidation) Act 1992

Certificate of Approval of
Political Fund Rules

Ihereby approve the political fund rules of

Musicians’ Union

to which this certificate is affixed for the purposes of
Sections 71 & 82 of the Trade Union and Labour Relations
(Consolidation) Act 1992.

DAVID TAYLOR, Assistant Certification Officer
Date: 06 October 2017

Certification Officer for Trade Unions
and Employers’ Associations
Lower Ground Floor, Fleetbank House
2—6 Salisbury Square
London EC4Y 8JX




AppendIX A RegIOHS Forinformation only. This Appendix does not form part of the Rules. MU Regional Boundaries at 1January 2008.

London

Bromley (postcodes starting: BR),
Croydon (CR), Dartford (DA), Enfield (EN),
Harrow (HA), lIford (IG), Kingston-Upon-
Thames (KT),London East (E),London
East Central (EC), LondonNorth(N),
LondonNorth West (NW), London South
East(SE),London South West (SW),
London West (W),London West Central
(WC),Romford (RM), Sutton (SM),
Twickenham (TW), Uxbridge (UB).

East & South East England
Bournemouth (postcodes starting: BH),
Brighton (BN), Cambridge (CB),
Canterbury (CT), Chelmsford (CM),
Colchester (CO), Guildford (GU),
HemelHempstead (HP), Ipswich (IP),
Luton(LU), Medway (ME), MiltonKeynes
(MK), Norwich (NR), Oxford (OX),
Peterborough (PE), Portsmouth (PO),
Reading (RG), Redhill (RH), Tunbridge
Wells (TN), Slough (SL), Southampton

S0), Southend-On-Sea(SS), St Albans
(AL), Stevenage (SG), Watford (WD).

Midlands

Birmingham (postcodes starting: B),
Coventry (CV),Crewe (CW), Derby (DE),
Dudley (DY), Hereford (HR), Leicester
(LE),Lincoln (LN), Northampton (NN),
Nottingham (NG), Stoke-On-Trent

(ST), Telford (TF), Walsall (WS),
Wolverhampton (WV), Worcester (WR).

North of England

Blackburn (postcodes starting: BB),
Blackpool (FY), Bradford (BD), Bolton
(BL), Carlisle (CA), Chester (CH), Durham
(DH), Darlington (DL), Doncaster (DN),
Halifax (HX), Harrogate (HG),
Huddersfield (HD), Isle of Man (IM),
Kingston-Upon-Hull (HU), Lancaster
(LA),Leeds(LS),Liverpool(L),
Manchester (M), Newcastle-Upon-Tyne
(NE), Oldham (OL), Preston (PR), Sheffield

(S), Stockport (SK), Sunderland (SR),
Teesside (TS), Wakefield (WF),
Warrington (WA), Wigan (WN), York (YO).

Wales & South West England
Bath (postcodes starting: BA), Bristol
(BS), Cardiff (CF), Dorchester (DT), Exeter
(EX), Gloucester (GL), Guernsey (GY),
Jersey (JE), Llandrindod Wells (LD),
Llandudno (LL), Newport (NP), Plymouth
(PL), Salisbury (SP), Shrewsbury (SY),
Swansea (SA), Swindon (SN), Taunton
(TA), Torquay (TQ), Truro (TR).

Scotland & NorthernIreland
Aberdeen (postcodes starting: AB),
Belfast (BT), Dumfries & Galloway (DG),
Dundee (DD), Edinburgh (EH), Falkirk
(FK), Galashiels (TD), Glasgow (G),
Hebrides (HS), Inverness (IV), Kilmarnock
(KA),Kirkcaldy (KY), Kirkwall (KW),
Shetlandlsles (ZE), Motherwell (ML),
Paisley (PA), Perth (PH).
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MU Benefits

Have you registered for your MU benefits?

While membership of the MU offers a
widerange of free services, there are
valuable benefits for which you need
toregisterorapply.

MU website

To fully access our website - theMU.org -
youwillneedtoregister onyour first visit
using your membership number.

Contractadvice - before you sign
Receive professional advice ontheterms
andimplications of any complex agreements
viaour Contract Advisory Service. Contact
your Regional Office to find out more.

Instrument and equipment insurance
For £2,000 worth of free musical instrument
and equipment cover. Register by calling
HencillaCanworth on 020 8686 5050.

Partnership advice

If allthe members of your group are already
MU members, or decide to join, we can offer
free partnership adviceandanagreement.
Contact your Regional Office for more
information.

Medical assistance

The British Association for Performing Arts
Medicine delivers specialist health support
to musicians. Visitbapam.org.uk

Motoring service

The MU Family Motoringand Accident
Aftercare Scheme provides 24/7 cover.
Members must enter discount code
MU24 to obtain free membership
ofthe scheme. Register now at
mu.totalmotorassist.co.uk

Help Musicians UK

Charity offering practical, positive
supporttoemerging, professionaland
retired musicians, whatever the genre.
helpmusicians.org.uk

Music Minds Matter
Acomprehensive mental health support
service providing advice, information,
resources, and professional and clinical
services for musiciansinneed of help.
musicmindsmatter.org.uk

Music Support

Acharity forindividualsin the UK music
industry suffering from mental, emotional
andbehavioural healthdisorders.
musicsupport.org

Musician’s Hearing Services
Arange of hearingrelated services for
MU members. For anappointment,
callMHS on 02074861053 or visit
musicianshearingservices.co.uk

Follow The MU

The MU’s Twitter feed and Facebook page offer valuable interactive
resources for Musicians’ Union members, while providing up-to-the-second
information on the MU’s campaigns and events, as well as music industry
issues that directly affect you as a working musician.

Our Twitter feed, withits 34,000 followers, and Facebook page address
the specific interests and needs of our membersin the 21st century and
offer vibrant platforms for discussion. We encourage allmembers to get

involved and have their say.

Follow us on Twitter
@WeAreTheMU

Follow us at: o )
facebook.com/musicians.union



Royalty Payments

Areyoudue aroyalty payment fromthe
Musicians’ Union for the use of any of your
recordingsintelevision programmes, films
oradverts?

Are you the next of kin of amusician
who used toreceive royalties from us?
The Musicians’ Union pays royalties to
agrowing number of musicians for the
secondary exploitation of their recordings.
In most cases we know which musicians
performed ontherecordingandalready
have their contact and payment details,
sotheroyaltyincome can be distributed
immediately.

However, thereis a certainamount of
income we have collected that we cannot
distribute aswe have notbeenable to

identify who performed ontherecording; or
we do know the names of the musicians but

we have beenunable to trace them or their

nextofkin.If you canassist the Musicians’
Union with line-upinformation or contact
details, please visit:

theMU.org/Home/Advice/Recording-
Broadcasting/Royalties

Here, you willbe able to find more
information on the types of royalty income
we collect, as well as lists of musicians and
recordingline-ups we are currently trying
totrace.

Career Advice

For the latest career advice visit: theMU.org

Including:

* Live performance

Orchestral

Education

Managers

Agents

Merchandising and
endorsement deals

Tax Savings Guide

Giggingand
touring abroad

Recordingand
broadcasting

Health and safety

MU benefits
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